
Service Retirement Application
Tier 1 and 2:  
Be sure you file this form at least 30, but no more than 90 days before the effective 
date that you wish to retire.

Tier 3 and 4: 
File this form no more than 90 days before you wish to retire.

Loan Application
All Tiers:       
You must be in pay status to be eligible for a loan. Once you  retire you will not be 
eligible to take out a loan with NYCERS.

Buy Back Application
Tier 1:      
If you have previous public service before joining NYCERS, you may be eligible to 
purchase that time; however, there are limitations regarding purchasing service from 
another retirement system. Contact a NYCERS representative to determine if you 
are eligible.

Tier 2, 3 and 4: 
If you have previous public service before joining NYCERS, you may be eligible to 
purchase that time. Contact a NYCERS representative to determine if you are eligi-
ble and to see if it is advantageous to your retirement plan.

Military Buy Back
All Tiers: 
There are various laws, each with different provisions, that allow you to purchase 
service credit for time spent on active duty in the U.S. armed forces. You are entitled 
to receive credit for whichever one provides you with the greatest benefit.

Excess Refund Application
Tier 1 and 2: 
This application is for Tier 1 and Tier 2 members only! You may get a refund of your 
contributions made beyond the minimum required years of qualifying service within 
your plan. There is no excess for Tier 3 and Tier 4 members.

Withdraw/Change Retirement Date Application
You may change your retirement date up to the day before you are supposed to retire. 
However, extending it more than 90 days from the original filing date requires you to 
withdraw your current application and reapply for retirement.

Change of Address
Remember, not informing us of your address change could delay benefit payments.

EFT Application
Have your pension payment directly deposited to your account by filing this form. 

Designation of Guardian
Use this form to designate a guardian under the Uniform Transfer to Minor’s Act for 
a minor beneficiary.

Designation of Beneficiary for Post-Retirement Death Benefit
Name a beneficiary to receive a post-retirement lump-sum death benefit. If no bene-
ficiary exists, the benefit is paid to your estate.

What’s Inside?
Enclosed are some of NYCERS 

commonly used forms.

TIER 2





Establish your effective 
date of retirement.

Contact your HR Benefits Coordinator, who will 
assist you in determining your actual retirement 
date. It may not be your last day on the job. 

Create your MyNYCERS 
account. This is the gateway to 
managing your retirement with 
NYCERS, including filing your 
retirement application.

Select a 
Retirement Option. 

NYCERS confirms your retirement 
date that will be reflected in your 
MyNYCERS account. Advance 
payments begin.

File your retirement application 
via MyNYCERS. You can also sign 
up for Direct Deposit (EFT) via 
MyNYCERS.

Your Retirement Option 
is finalized. Full monthly 
payments begin. 
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6 STOPS ON THE ROAD TO YOUR RETIREMENT

1

CERTAIN APPLICATIONS SUCH AS A BUYBACK OR PENSION LOAN APPLICATION 
MUST BE FILED BEFORE YOUR EFFECTIVE DATE OF RETIREMENT.

3

IF YOUR RECORDS ARE IN ORDER AND YOU MEET THE CRITERIA FOR RETIREMENT. . . 

4

5 

6

CONGRATULATIONS, AND ENJOY YOUR RETIREMENT!

SELECT A RETIREMENT OPTION
As a registered MyNYCERS user, you can view your option letter online in your MyNYCERS account once it is ready. A 
hard copy will also be mailed to your address on file. The timeframe for the issuance of the option letter varies on a 
case-by-case basis. After reviewing your option letter, log in to your MyNYCERS account and click “Option Election” in 
the menu to file your Final Option Election or return the completed forms. Your election must be made within 60 days 
of the date on your option letter. The sooner you file your election, the sooner your final allowance can be calculated.

340 Jay Street, Brooklyn, NY
Mezzanine level (347) 643-3000

Forms,Brochures,
Fact Sheets at
www.nycers.org

30-30 47th Avenue, 10th Floor
Long Island City, NY 11101

The Road to Your NYCERS Re�rement — Fact Sheet #716

ESTABLISH YOUR EFFECTIVE DATE OF RETIREMENT
Your Benefits Coordinator will work with your payroll department to determine your leave balances and last day on payroll. The 
day after your last day on payroll will be your retirement date – that is the date you should put on your NYCERS service retirement 
application form – Form #511 for Tier 1 members, and Form #521 for Tiers 2, 3, 4 and 6 members.
The usage of leave balances can also affect your retirement date. Most non-managerial employees remain on payroll until they 
have exhausted all unused leave time. Therefore, it is important to contact your employer's Benefits Coordinator to determine your 
correct retirement date. 

Many agencies will give you a letter with this information, which you should then provide to NYCERS when you file for retirement. 

Note:  Managerial employees receive unused leave in a lump sum, so they can stop working and retire the next day if they wish.

MEDICAL BENEFITS
Re�ree medical benefits are administered by the Office of Labor Rela�ons (OLR), not NYCERS. To start the process, 
NYCERS will provide your re�rement date to your agency and to OLR.  Please direct any ques�ons regarding Re�ree 
Health Benefits to your employer. OLR no longer requires a retirement receipt from NYCERS.

FILE YOUR RETIREMENT APPLICATION VIA MYNYCERS
Certain retirement plans require that you submit your application at least 30 days before your desired retirement date. 
Other plans allow later submissions, even as late as the day before your retirement date. After you have consulted with 
your Benefits Coordinator and established a "last day paid," it is suggested that you submit your service or retirement 
application online. If you prefer to meet with an NYCERS Representative in person, you must call the Call Center at (347) 
643-3000 to schedule an appointment. Phone and video consultations are also available. When you visit, you should also 
bring: (1) birth documentation, such as a passport or birth certificate, for yourself (and your beneficiary, if you have one), 
and (2) photo identification, such as your work identification or driver's license. You should also be prepared to provide 
the address, date of birth, and Social Security number of your beneficiary for your temporary option election.

SIGN-UP FOR DIRECT DEPOSIT (EFT) VIA MYNYCERS
Log in to your MyNYCERS account and click “Update Pension Payment Method” in the menu to request direct deposit for 
all subsequent pension payments. (Alterna�vely, members can submit Direct Deposit Form #380.)  

NYCERS CONFIRMS YOUR RETIREMENT DATE/ADVANCE PAYMENTS BEGIN
If you re�re on the 1st or 2nd day of the month, your first advance payment will be at the end of the month you re�re. If 
you re�re on the 3rd day or later, your first advance payment will be at the end of the following month. Advance payments 
will be smaller than final payments. See Advance Payment Brochure #892 for more information.

YOUR RETIREMENT OPTION IS FINALIZED
Your final pension payment is determined based on your Final Op�on Elec�on. It includes any retroac�ve monies that 
might be payable, because the final op�on you elected may pay you more than the advance payments you’ve been 
receiving since your re�rement date. This is the final step in the re�rement process!

Advance 
payments begin

30-90 days before
your last day on 
payroll

90-180 days
before your target 
re�rement date

Upload Documents at 
www.mynycers.org

Around the same 
time you are filing 
for retirement

3 weeks after 
retirement date

2 CREATE YOUR MYNYCERS ACCOUNT  
Need help creating your MyNYCERS account? Read Brochure #967 How to Register for MyNYCERS.

Retiring from your City job is an important step and the beginning of an exciting time in your life! On a practical note, it's a process that will take at 
least a few months to complete and can go more smoothly if you fully understand what to do and what to expect.

At any point after you 
establish membership 
with NYCERS

File your 
retirement 
option

NYCERS 
finalizes your 
retirement
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Q: How does the retirement process begin?

The first thing you need to do is discuss your retirement with
your employer. You need to inform them of the day you want
to stop working. While you may consider yourself retired on
that day, you are generally not retired until you have gone off
the city payroll (i.e., for most non-managerial employees,
exhausted all accumulated leave time). 

For managerial employees, this is not an issue because they
are generally paid their accumulated time in a lump sum, thus
they can stop working and "retire" on the same day! 

The day after your last day on the payroll will be your 
retirement date and that is the date you put on your NYCERS
service retirement application. Be sure you know the
requirements within your plan for filing a retirement applica-
tion.

To get a better idea of the retirement process, see the enclosed
'Filing For Retirement' brochure.

Q: How is my pension payment calculated?

The amount of your retirement benefit is based on the Tier and
Plan you are in, as well as some, or all, of the following 
factors:

· Your required contributions, additional
contributions, and/or ITHP (Tier 1 and 2 only)

· How many years of service you have
· Some factor of your compensation, as follows:

Tier 1: Final Salary or the average of
any three best years.

Tiers 2, 3, and 4: Final Average Salary (FAS)
To help you further, please refer to our easy-to-read brochures
available on our website or in our Customer Service Center or
our Call Center. Tier 4 members can refer to Brochure #927
"Calculating Your Retirement Benefits", or Tier 4 members in
the Transit 25-55 can refer to Brochure #930.

Q: How is my final average salary computed?

Your Final Average Salary (FAS) is the average of the wages
earned in the 36 months prior to your retirement; or, the aver-
age of the wages earned in any three consecutive calendar
years that you wish to use in this calculation. However, there
are some important things to consider.

For Tier 2 members (and Tier 1 members with a membership

date after 06/17/71) - any year used in the calculation of the
FAS (Final Salary for Tier 1) cannot exceed the average of
the previous two years' wages by 20% (the previous year for
Tier 1). Any amount in the excess of the 20% is not used in
this calculation.

For Tiers 3 and 4 members - any year used in the calculation
cannot exceed the average of the previous two years' wages
by 10%. Any amount in the excess of the 10% is not used in
this calculation.

NYCERS will look at every paycheck for each year used in
your FAS calculation and determine where the money was
earned, not paid. Tier 4 members who would like additional
information on how to determine their Final Average Salary,
see Brochure #929, available on our website or in our
Customer Service Center or through our Call Center. 

Q: What is a partial payment and how is it determined?

A partial payment, or an advance payment, is a reduced pen-
sion benefit paid to you until NYCERS can calculate your
final pension based on the retirement option you select. The
amount of your partial payment depends on your tier and
retirement plan. See the enclosed 'Advance Payment' broch-
ure to see how your advance payment is calculated. 

Q: How long before I receive a check?

If you retired on the 1st or the 2nd of the month, you will
receive an advance payment at the end of the month in which
you retire. 
Example: If you retire on January 2nd, your first advance
payment will be on January 31. 

If you retired on the 3rd or later, you will receive an advance
payment at the end of the FOLLOWING month. 
Example: If you retire on January 3rd, your first advance 
payment will be on February 28. 

Q: How long before I receive an option package?

FREQUENTLY

ASKED QUESTIONS

The option package is the ultimate result of processing your 
retirement application and the waiting period differs. Usually 
it takes about 6 - 8 months after your last day paid. 
However, if there is an unusually large number of retirement 
applications filed at one time, such as during an Early 
Retirement Incentive, or if we have difficulty gathering infor-
mation, it may take longer.



Brochure #890

Q: When will I receive my first full pension check?

You will receive your first full pension check, which will
include any appropriate retroactive adjustments, approxima-
tely 2 months after we receive your retirement option select-
ion. If NYCERS has an unusually large number of retirement
applications filed at one time, the process may take longer.

Q: If I have an outstanding loan at retirement how will           

it affect my pension?

If you have an outstanding loan at retirement, your pension
will be reduced by an actuarial factor based on your age at
retirement. This reduction is for the life of the pension, unless
you pay it off in a lump sum payment after retirement.

Q: Can I pay off my loan before retirement?

All loans can be fully paid before retirement. At retirement, a par-
tial lump sum loan payment may be made to reduce your out-
standing loan balance. Payment must be made before you select
a retirement option.

Q: What is excess?

Excess refers to accumulated contributions and interest cred-
ited to your member account, for Tier 1 and Tier 2 members,
after you have met the minimum required years of qualifying
service for your plan. Excess begins to accumulate January 1st

of the year following the year the minimum required years of
service for your retirement plan has been met.

Being able to withdraw your excess does not mean you have
met the required amount needed in your account to avoid a
deficit. All excess refund applications must be received by
NYCERS before your retirement date in order to be
processed. Refunds may be subject to Federal taxation.

If you decide to leave your excess contributions in your
account, it will result in a greater pension. 

Q: Why would I have a deficit if I were paying into the system?

A deficit may occur because of a loan, withdrawal, transfer, or
Social Security offset (Tier 1 and 2 members only). A deficit
will result in a reduced pension allowance based on the actu-
arial equivalent of the deficit.

To find out if you have a deficit before retirement, you may
request an estimated benefit letter, which contains estimated
calculations based on a variety of options. Each plan and tier
has different requirements so be sure to ask our repre-
sentatives to see if you are eligible. 

Q: What happens to my sick time and annual leave when   

I retire?

In most cases you will receive a lump sum (managerial) or be
paid through bi-weekly paychecks (non-managerial); howev-
er, NYCERS has no control over this distribution. Sick time
and annual leave concerns should be discussed with your
human resources or personnel division. Please contact them
for further information. 

Q: What happens to my health insurance when I retire?

NYCERS does not administer health insurance. You should
speak to your human resources or personnel division in
regards to health insurance. Once you are retired, you must
contact one of the following with any Health Benefit 
questions:
NYC Office of Labor Relations-Health Benefits Division

212-513-0470
NYC Transit Authority-Employee Benefits 

646-376-0123
TBTA-Benefits Division

646-252-7935

Q: What happens when I apply for buy-back at, or right   

before retirement?

The process for buying back service is as follows: if the claim
and verification form is submitted together, the buy-back is
processed within about 4-6 weeks and a cost letter is mailed
to you. Once payment is received, the service is added to your
total service. 

Depending on how soon your option letter is generated, it
may, or may not, include the buy-back service. If you receive
the option package and your buy-back service is not includ-
ed, please contact NYCERS so a new letter can be generated
to include such information. 

Q: What happens if I retire before my new contract is 

settled?

If you retire before your contract is settled with the City, your
retirement allowance will reflect your current compensation.
However, your retirement allowance will be revised after the
contract is approved and the effect of any retroactive 
payments made to you will be reflected in your new
retirement allowance. We do these revisions automatically, 
however, if after 8 months of having received your option
letter you still have not received your revised compensation, 
contact NYCERS. 

Q: How do I have my pension checks go directly to the 

bank?

You may elect to have your payment directly deposited into
your bank account by Electronic Funds Transfer (EFT).
NYCERS will arrange EFT by obtaining an EFT authoriza-
tion form from you. This process will take approximately 60
days from the receipt of your EFT authorization form.
Deposits may be made to an individual or joint checking or
savings account. Over 60% of NYCERS' pensioners choose
EFT. It is the fastest, easiest and safest way to receive your
pension check. 
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The day has finally come. You have decided, or at least are thinking 
of retiring. To help you make that decision, NYCERS wants you to 
have a full understanding of what happens from the minute you 
turn in your application to the day you receive your first retirement 
payment. 

Filing Requirements 
Filing requirements differ in each Tier and Plan. Tier 1 and Tier 2 
members who meet all eligibility requirements, and wish to retire, 
must file an application at least 30, but not more than 90, days 
before the effective date that they wish to retire. Tier 3, Tier 4 and 
Tier 6 members (except members in certain special retirement plans 
who must adhere to requirements identical to Tier 1 and 2) may file 
up to the day they wish to retire, but no more than 90 days before.

NYCERS considers your retirement date to be the day after the 
last day you are paid. This may be different than your last day 
at work. When you inform your employer as to the date you wish 
to “stop” working, they will inform you of any unused leave time 
you have accumulated. Unused leave time may be paid in lump 
sum (generally, managers) or through paychecks (generally, non-
managers). If paid through paychecks, it is especially important to 
coordinate with your employer to determine when those paychecks 
will cease. Remember, your retirement date is the day after your 
last day paid and receiving paychecks means you are being paid.

NYCERS encourages all members to hand deliver any applications 
that are time sensitive to NYCERS’ Customer Service Center. You 
take considerable risk of undocumented or lost applications when 
mailing such documents. NYCERS’ Customer Service Center 
Express Lane is designated to accept applications and will provide 
you with a receipt of submission for your records. 

Withdrawing An Application For Service 
Retirement
You may withdraw your application for Service Retirement by filing 
Withdrawal of Service Retirement Application (Form #542, enclosed 
in this kit) with NYCERS up to the day before your effective date of 
retirement. If your request is received after your retirement date, 
it is denied.

Changing Your Retirement Date
If you have filed for retirement and have decided you want to change 
the date of your retirement, you may extend your retirement date  up  
to 90 days from the original filing date. To change your retirement 

date, you need to submit a Request to Change or Correct Retirement 
Date (Form #543, enclosed in this kit). Any extension longer than 
90 days will require you to withdraw your application.  

Your First Retirement Payment
If you are eligible for a service retirement, your case is processed for 
an advance payment, which is a temporary partial pension payment. 

If you retire on the 1st or 2nd of the month you will receive an advance 
payment at the end of the month in which you retire. Example: If you 
retire on January 2, your first advance payment will be on January 31.

If you retire on the 3rd of the month, or later, you will receive an 
advance payment at the end of the following month.

Example: If you retire on January 3, your first advance payment 
will be on February 28.

Starting with your first advance payment, Federal income taxes will 
be withheld based on the election you made on your retirement 
application. To see how your advance payment is calculated, see 
the enclosed “Advance Payment” brochure. 

Option Letter
An option letter breaks down the amount your pension will be under 
the various retirement options available to you. Once you receive 
this letter, you have 60 days to notify NYCERS of the option you 
choose. If you do not choose an option within this time frame, your 
retirement benefit is processed under the Maximum Retirement  
Allowance or, if applicable, the temporary option you selected on 
your retirement application. The Maximum Retirement Allowance 
is payable to you only for your lifetime with no benefits continuing 
after your death. See the enclosed “Option Letter” brochure to see 
an example of what you should expect.

Option
The option you select is important to both you and your beneficiary, 
should you choose to nominate one. Be sure you understand each 
option and elect the one that best fulfills your needs. The sooner 
you file an option selection, the sooner NYCERS can process 
your case for your full retirement benefit. You MAY NOT change 
an option once your first full payment has been sent to you. See 
the enclosed “Options” brochure to get an overview of the various 
options available to you and the impact each one may have on 
your retirement benefit.
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Processing Your Case For Full Payment Of 
Your Retirement Benefit
After you have selected an option (or, by default, one has been 
awarded to you) your file is processed and you are placed on 
the pension payroll for the full amount. This payment will include 
retroactive amounts from your retirement date. You will then receive 
a letter that includes the details of the option chosen, as well as 
information you will need for Federal income tax purposes.

When And Where Your Pension Payments 
Will Be Sent
Pension checks are dated the last day of each month and are sent 
two business days before that date. You have various options on 
how to receive your pension payments.
•	 You may elect to have your pension checks mailed to your 

home, a Post Office box or any address you choose, or 
•	 You may elect to have your pension payments directly deposited 

into your checking or savings bank account by Electronic Funds 
Transfer (EFT).

Why EFT?
EFT ensures your payment will not be lost or stolen. Funds are 
automatically available in your bank account on the last day of 
each month. If you are interested, you must file an Authorization 
for Direct Deposit (EFT) of Monthly Retirement Allowance (Form 
#380), enclosed for your convenience.

Some of the reasons that over 60% of NYCERS’ pensioners 
use EFT:

•	 SAFE: Eliminates lost or stolen checks
•	 SURE: Ensures that you get your retirement allowance every 

month, even if you’re out of town, ill or on vacation
•	 FAST: Your account is credited on the payment date - no waiting 

for a pension check to clear before you can draw on it
•	 EASY: Eliminates a trip to the bank and waiting in lines

Lost Check
If you do not receive your check by the 10th day of the following 
month, notify NYCERS and an Affidavit Concerning Lost Check 
will be sent to you. NYCERS will not take a report of nonreceipt 
of a pension check until the 10th of the month. 

Taxes
Taxes are automatically withheld from all pension checks you 
receive from NYCERS based on the Federal tax table for a person 
who is married claiming three exemptions, unless you indicate on 
your retirement application or Form #349  (Application to Change 
Federal Income Tax Withheld) to have taxes withheld on a different 
basis, or, that no taxes be withheld. 

Health Insurance
NYCERS does not administer health insurance benefits. If you 
have any problems with coverage or deductions from your pension 
payments, you should call one of the following entities:

•	 NYC Office of Labor Relations - Health Benefits Division:  
(212) 513-0470

•	 NYC Transit Authority - Employee Benefits: (646) 376-0123
•	 TBTA - Benefits Division: (646) 252-7935

Change Of Address
If we do not have your current address, you could experience delays 
in receiving pension payments, refund checks and other important 
documents. To prevent this, notify NYCERS of appropriate changes. 

It is important you notify NYCERS, even if your pension payment 
is sent directly to a bank. NYCERS needs your current address in 
order to mail you important correspondence, including your annual 
income tax statement (1099R) and quarterly EFT statements.

If NYCERS sends you correspondence and it is returned, your 
pension payments may be withheld until you contact NYCERS.

When You’ve Decided To Retire, Remember:
•	 If possible, hand deliver your application to NYCERS’ 

Customer Service Center at 
        340 Jay Street          
        Downtown Brooklyn                                    
        Mezzanine Level At Renaissance Plaza
•	 The date you retire determines when you will receive your first 

advance payment, but will not affect your pension in the long run.
•	 Take careful consideration when choosing your Retirement 

Option, but be sure to make a selection and return it to NYCERS 
within 60 days.

•	 The sooner you select your option, the sooner your full check 
will be distributed.

•	 Make sure you let NYCERS know if you move, even during 
your retirement!

Filing for Retirement #891 – Page 2



Simultaneous Filing of 
Retirement Applications

August 2022All Tiers

As of December 1, 2017, under certain circumstances, NYCERS members may choose to file both a service retirement application and 
any disability retirement application (e.g., an ordinary disability application, an accidental disability application, and/or a World Trade Center 
disability application) at the same time. This fact sheet answers commonly asked questions regarding simultaneous filing. 

When should a member file for disability or service retirement?
Members can file for either disability or service retirement, or both, at any time, once they:

	▪ Meet the respective eligibility/filing requirements for both service retirement and disability retirement. See eligibility/filing requirements 
on NYCERS’ website at nycers.org/forms-publications; AND

	▪ File the disability application(s) prior to the effective retirement date on the service retirement application.

What are the advantages of filing both a service retirement application and disability 
application(s) simultaneously?
	▪ Simultaneous filings permit an eligible member to start receiving a benefit (partial payments and health insurance) as soon as 

their first application is approved, without hindering other applications in progress. 
	▪ If the member is later approved under a different retirement benefit, the member may choose to retire under the second benefit 

(in some circumstances), and the benefits will be retroactive to the first retirement date, or to the earliest date permitted by law. 
However, with some exceptions, if a member is approved by the NYCERS Medical Board for disability retirement, the member 
CANNOT choose to retire for service. If a member is approved for a service retirement and is subsequently approved and retired 
under a disability retirement, the better of the two benefit calculations is used; however the retirement date can change.

Does a member need to file for both types of retirement?
It is a member’s choice to file for either type of retirement, or both.  

NOTE: If a member has 20+ years of service and is eligible for a service retirement benefit, their benefit amount may not be greater if 
they are awarded an ordinary disability benefit. 

A member may withdraw their disability application at any time prior to, but not after, NYCERS’ Medical Board’s determination. If such 
determination is an approval for disability benefits, the classification of disability retirement applies and is irrevocable. 

How will a member receive pension payments if they file for both types of retirement?
In most cases, the service retirement benefit is payable before the disability application is processed because the service retirement 
benefit is processed based on the retirement date elected. Therefore, a member would receive a partial payment for the duration of 
the disability application process and, if approved for a higher benefit, would receive the increase in benefits at the time their disability 
case is finalized. Note: A service retirement benefit cannot be finalized while a disability retirement application is still in process. Disability 
retirement processing can be extensive based on the type of disability filed, NYCERS’ Medical Board/Board of Trustees’ review, and/or 
any pending appeals/litigation, etc.

Will a member receive two payments?
No. A member will only receive one payment. However, depending on the outcome of their disability retirement application, they could 
initially be paid based on the service retirement amount, and later switched to a disability benefit. 
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How long does it take to process a member’s applications?
Service retirement applications are processed immediately after the retirement date has passed. Payments are usually initiated either in 
the same month or the month following the retirement date, depending on the date of retirement. Disability retirement applications can take 
significantly longer to process due to NYCERS’ requests for a member’s medical/accident reports, medical records, interview/examination 
by NYCERS’ Medical Board, ratification by the Board of Trustees, appeals, etc.

What if a member no longer wants to wait for the disability application to be processed?
If a member does not wish to continue with their disability retirement application, they can withdraw their application prior to receiving a final 
decision of approval from the NYCERS Medical Board. If a disability retirement application is filed by a member’s agency, the application 
can only be withdrawn by the agency.

What happens when a member’s disability application is approved by NYCERS’ 
Medical Board?
After a member’s disability retirement application is approved, their last day paid information will be requested from their agency, and 
their calculations will be initiated. Next, they will receive their Option Election package and their benefit will be finalized under disability 
retirement. Their service retirement application is then closed.

NOTE: World Trade Center reclassification cases can be processed after the service retirement is finalized.

What happens if a member’s application is denied by NYCERS’ Medical Board?
If a member’s disability retirement application is denied by NYCERS’ Medical Board and there is no accident/causality issue to appeal before 
the Board of Trustees, and they have also filed for service retirement, their service retirement application will resume normal processing.

What happens if a member appeals their disability denial?
If a member is found disabled by NYCERS’ Medical Board, but the member’s disability retirement application is denied by NYCERS’ 
Medical Board due to an accident/causality issue, the member may appeal before the Board of Trustees. If they have also filed for a service 
retirement, they will continue to receive their service retirement benefit (partial payment) until the appeal is finalized.

How does a member know which retirement benefit is best for them?
NYCERS cannot tell a member which benefit is better for them since retirement dates, monetary amounts, income limitations, and refunds 
vary by person and retirement type. For more information, they can log in or register to their secure MyNYCERS account at www.nycers.org to:

	▪ Review and compare disability, service and vested retirement benefit calculations for their tier, title and plan 
	▪ Complete estimates online
	▪ Request an estimate for each benefit
	▪ Submit a Service Request for additional information

http://mynycers.nycers.org
http://www.nycers.org
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Advance Payments
 December 2022All Tiers
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Below are the calculations used to determine your monthly advance pension payment. This is only a temporary partial pension payment. 
Once you select an option, NYCERS will calculate and pay your full pension payment. The date of your retirement will determine when you 
receive your first payment. See the “Filing For Retirement” Brochure #891 to determine when you will receive your first partial payment.

PLAN
Tier 1 
Membership prior to 
7/1/1973

Tier 2
Membership from 
7/1/1973 through  
7/26/1976

Tier 3 
Membership from 
7/27/1976 through 
8/31/1983

Tier 4
Membership from 
9/1/1983 through 
3/31/2012

Tier 6 and 
Modified Tier 3
Membership on  
or after 4/1/2012

Special Officer
25-Year Plan

44% times earnings  
divided by 12  

40% times FAS 
divided by 12  N/A 40% times FAS divided 

by 12  
40% times 5-year 
FAS divided by 12

Auto Worker  
25-Year Plan N/A 40% times FAS 

divided by 12  N/A 40% times FAS divided 
by 12  

40% times 5-year 
FAS divided by 12

Deputy Sheriff  
25-Year Plan N/A 44% times FAS 

divided by 12  N/A 44% times FAS divided 
by 12  

40% times 5-year 
FAS divided by 12

911 
Communications 
Operators Plan

N/A 40% times FAS 
divided by 12  N/A 40% times FAS divided 

by 12  
40% times 5-year 
FAS divided by 12

Police  
20-Year Plan,  
Mod P-20 (Tier 2)

40% times earnings  
divided by 12

35% times FAS 
divided by 12 N/A N/A N/A

Sanitation  
20-Year Plan,  
Mod S-20 (Tier 2)

40% times earnings  
divided by 12

35% times FAS 
divided by 12  N/A N/A N/A

Sanitation  
20-Year Plan N/A 40% times FAS 

divided by 12  N/A 40% times FAS divided 
by 12  N/A

Transit  
20-Year Plan,  
Mod T-20 (Tier 2)

40% times earnings  
divided by 12

35% times FAS 
divided by 12  N/A N/A N/A

Transit  
25/55 Plan N/A N/A N/A

For under 30 years of 
service, 40% times FAS 
divided by 12 
For 30 or more years of 
service, 45% times FAS 
divided by 12  

40% times 5-year 
FAS divided by 12

Career Pension 
Plan (CPP)

44% times earnings  
divided by 12  N/A N/A N/A N/A

Dispatcher  
25-Year Plan

44% times FAS divided 
by 12  

40% times FAS 
divided by 12  N/A 40% times FAS divided 

by 12  
40% times 5-year 
FAS divided by 12

EMT  
25-Year Plan

44% times FAS  
divided by 12  

40% times FAS 
divided by 12  N/A 40% times FAS divided 

by 12  
40% times 5-year 
FAS divided by 12

Modified CPP, 
CPP-I (Tier 2) 
Plan

N/A 44% times FAS 
divided by 12  N/A N/A N/A
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PLAN
Tier 1
Membership 
prior to 7/1/1973 

Tier 2 
Membership from 
7/1/1973 through 
7/26/1976 

Tier 3 
Membership from 
7/27/1976 through 
8/31/1983

Tier 4 
Membership from 
9/1/1983 through 
3/31/2012

Tier 6 and 
Modified Tier 3
Membership on  
or after 4/1/2012 

DA Investigators 
20-Year Plan N/A 44% times FAS 

divided by 12 N/A N/A N/A

DA Investigators 
25-Year Plan N/A 44% times FAS  

divided by 12 N/A N/A N/A

22-Year Plan for 
Sanitation Force, 
Correction Force and 
DA  Investigators 
who joined on or after 
4/1/2012 (Modified 
Tier 3)

N/A N/A N/A N/A

Less than 22 years:  
35% times 5-year FAS 
divided by 12

Greater than 22 years: 
40%  times 5-year FAS 
divided by 12

TBTA 20-Year Plan N/A 40% times FAS  
divided by 12 N/A 40% times FAS  

divided by 12
40% times 5-year FAS  
divided by 12  

55-Year-Increased-
Service-Fraction 
Plan (ISF)

1.20% times total 
years of service 
times last full year 
of earnings divided 
by 12 

N/A N/A N/A N/A

Modified ISF Plan,  
ISF-I Plan N/A

1.20% times full 
years of service 
times FAS divided 
by 12

N/A N/A N/A

Coordinated-
Escalator Plan 
Article 14 (Tier 3)

N/A N/A
80% times 1% times 
full years of service 
times FAS divided 
by 12 

N/A N/A

Basic Tier 4 Plan 
(62/5) N/A N/A

Under 20 Years of Service:  
1.20% times FAS times years of service minus 
[outstanding loan divided by actuarial factor]  
divided by 12

Over 20 Years of Service:  
1.50% times FAS times years of service minus 
[outstanding loan divided by actuarial factor]  
divided by 12

N/A

25-Year Retirement 
Plan (55/25)

– AND –
Age-57 Retirement 
Plan (57/5)

N/A N/A N/A

Under 20 Years of 
Service:  
1.20% times FAS times 
years of service minus 
[outstanding loan 
divided by actuarial 
factor] divided by 12

Over 20 Years of 
Service:  
1.50% times FAS times 
years of service minus 
[outstanding loan 
divided by actuarial 
factor] divided by 12

N/A
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PLAN

Tier 1
Membership 
prior to 7/1/1973

Tier 2 
Membership from 
7/1/1973 through 
7/26/1976

Tier 3 
Membership from 
7/27/1976 through 
8/31/1983

Tier 4 
Membership from 
9/1/1983 through 
3/31/2012

 Tier 6 and 
Modified Tier 3
Membership on  
or after 4/1/2012

Basic Tier 6 
(63/5) 
Retirement Plan

N/A N/A N/A N/A

Under 20 years: 
1.20% times 5-year 
FAS times years 
of service minus 
[outstanding loan 
divided by actuarial 
factor] divided by 12 

Over 20 years:  
1.50% times 5-year 
FAS times years 
of service minus 
[outstanding loan 
divided by actuarial 
factor] divided by 12

Correction 
Officer  
20-Year Plan

N/A 40% times FAS
divided by 12

40% times FAS
divided by 12 N/A N/A

Correction 
Captain  
20-Year Plan

N/A 40% times FAS
divided by 12

40% times FAS
divided by 12 N/A N/A

Correction 
Officer  
25-Year Plan

N/A N/A 40% times FAS
divided by 12 N/A N/A

Correction 
Force  
20-Year Plan

N/A N/A 40% times FAS
divided by 12 N/A N/A

Other than 
above

80% times 
1% times full 
years of service 
times Final 
Compensation  
divided by 12

80% times 
1% times full 
years of service 
times Final 
Compensation  
divided by 12

N/A N/A N/A
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REDUCTION FACTORS FOR ADVANCED PAYMENTS (SERVICE RETIREMENTS)
Reduction factor for attained age on date of retirement, to be used in Tier 2 CPP and ISF formulas for members 
retiring prior to normal retirement age (62):
Age at 
Retirement 62 61 60 59 58 57 56 55

Reduction Factor None 6.0% 12.0% 15.0% 18.0% 21.0% 24.0% 27.0%

Reduction factor for attained age on date of retirement, to be used in Tier 3 formulas for members retiring prior 
to normal retirement age (62):
Age at 
Retirement 62 61 60 59 58 57 56 55

Reduction Factor None 6.7% 13.3% 16.7% 20.0% 23.3% 26.7% 30.0%

Reduction factor for attained age on date of retirement, to be used in the Basic Tier 4 (62/5) Plan formulas for 
members retiring prior to normal retirement age (62):
Age at 
Retirement 62 61 60 59 58 57 56 55

Reduction Factor None 6.0% 12.0% 15.0% 18.0% 21.0% 24.0% 27.0%

Reduction factor for attained age on date of retirement, to be used in the Basic Tier 6 (63/5) Plan formulas for 
members retiring prior to normal retirement age (63):
Age at 
Retirement 63 62 61 60 59 58 57 56 55

Reduction Factor None 6.5% 13.0% 19.5% 26.0% 32.5% 39.0% 45.5% 52.0%

Below is the strict definition of how your pension is calculated. 
However, when calculating your advance payment, NYCERS will 
substitute your FAS or Final Compensation with your earnings, or 
the average of the last three years (five years for Tier 6 members), 
as indicated on your W2 form.

FAS: Your Final Average Salary is the average of the wages 
earned in the 36 months (60 months for Tier 6 members) prior 
to your retirement; or, the average of the wages earned in any 
three (five for Tier 6) consecutive calendar years that you wish 
to use in this calculation. However, there are some important 
things to consider:

•	 Tier 2 members (and Tier 1 members with a membership 
date after 06/17/71):  Any year used in the calculation of 
the FAS (Final Salary for Tier 1) cannot exceed the average 
of the previous two years’ wages by 20% (the previous year 
for Tier 1). Any amount in excess of the 20% is not used in 
this calculation.

•	 Tier 3 and Tier 4 members: Any year used in the calculation 
of the FAS cannot exceed the average of the previous 
two years’ wages by 10%. Any amount in excess of the 
10% is not used in this calculation.

•	 Tier 6 and Modified Tier 3 members: Any year used in 
the calculation of the FAS cannot exceed the average of 
the previous four years’ wages by 10%. Any amount in 
excess of the 10% is not used in this calculation. If you 
have less than nine years of service, any year without 
actual earnings will be calculated using projected salaries, 
in order to apply the earnings limitations.

•	 Final Compensation: The average compensation earned 
during the five-year period immediately preceding a 
member’s retirement, or any consecutive five calendar-
year period before the member’s retirement that would 
provide him or her with the greatest average compensation.

No advance (partial) pension payment will be sent to you until NYCERS has a copy of your birth certificate or other valid 
birthdate evidence on file.



Tier 2

Option Letter 

Version July 2010

Below is a sample Option Letter, which outlines a hypothetical retirement benefit under the various options available. This letter
will contain amounts that you, as well as your beneficiary, should you choose to nominate one, will receive under the various
options available. Selecting your option is an important decision, so be sure you read the enclosed "Option brochure" to understand
each option. 

If you are in the process of retiring, an Option Letter may be sent so quickly that the amount of your excess refund (see Taxation
of Payments Brochure #959) and any loan taken at retirement may not have been processed and deducted from your Annuity Sav-
ings Fund prior to the time that the retirement allowance amounts are determined.

If an excess and/or loan is processed after your Option Letter, the amounts stated in that letter will not be correct.  Please contact
NYCERS immediately if you realize that this has happened in your case. Failure to contact NYCERS will result in an
overpayment in your retirement allowance, a future downward revision in your benefit, and a requirement that you return any
overpayments.
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is the largest amount that is payable to you at the time of

retirement

is payable to you for life

does not permit the designation of a beneficiary

ceases upon your death, with no benefit payable to a

beneficiary

1.

2.

3.

4.

This information is intended for use by Tier 2 members who 
joined the New York City Employees' Retirement System 
(NYCERS) after June 30, 1973 but prior to July 27, 1976 and 
Investigators employed in District Attorney offices who 

joined NYCERS in an Investigator title between July 1, 1973 
and March 31, 2012.

INTRODUCTION

When you prepare for retirement, you need answers to 
several questions:

Do you want to provide continuing retirement income to

your spouse, partner or survivor(s) after your death?

What is the cost of continuing this income?

What is the effect on your retirement allowance?

If you choose, you can provide continuing income to your
designated beneficiary by selecting an option.  By selecting
an option, you accept a reduced lifetime retirement
allowance in exchange for the payment of a benefit to your
designated beneficiary upon your death.

The following information explains the options available to
you. NYCERS cannot tell you which option, if any, you
should select. Your retirement needs are unique to your situa-
tion.  Representatives in NYCERS’ Customer Service Center
will try to answer your questions regarding options and other
matters pertaining to your retirement.  However, you, and
only you, can make the option choice that’s right for you.  

If you do not select an option, you will be awarded the
Maximum Retirement Allowance.  

NO OPTION (Maximum Retirement Allowance)

If you have no spouse, partner or children who depend on you for
financial support, you may decide not to select an option. If you
cannot afford to receive a reduced pension, you might wish to
maximize your retirement income by electing to receive the
Maximum Retirement Allowance. There is no reduction in ben-
efit associated with this election.

Your retirement benefit will depend primarily on:

the pension plan in which you are enrolled (for example:

the Modified Career Pension Plan (Plan C), the Modified

Increased-Service-Fraction-Plan (Plan D), the Modified

Transit 20-Year Plan, etc.)

the amount of service to your credit in NYCERS

your earnings

your contributions

your age

Based on these factors, NYCERS computes the Maximum
Retirement Allowance. The Maximum Retirement All-
owance provides the greatest benefit payment to you while
you are retired, for as long as you live.  However, under the
Maximum Retirement Allowance, no further payments will
be made after your death.

IN SUMMARY:

The Maximum Retirement Allowance:

OPTION 1 (Return of Annuity Reserve)

Option 1 reduces your Maximum Retirement Allowance.
However, Option 1 guarantees that the full amount of the
Annuity Reserve (member contributions with interest) deter-
mined at the time of retirement will be paid to you and, upon
your death, the remaining balance, if any, will be paid to your
designated beneficiary(ies).

Each monthly payment you receive will decrease the Annuity
Reserve by a commensurate amount.

Under Option 1, if the death of the retiree occurs shortly after
retirement, the majority of the Annuity Reserve will be
payable to the designated beneficiary(ies).  However, if you
live long enough to use up the entire Annuity Reserve, noth-
ing will be payable to your designated beneficiary(ies) upon
your death.

340 Jay Street, Brooklyn, NY
Mezzanine level
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Option reduction factors are based on the age of the member
at retirement. If you elect Option 1, you must designate a
beneficiary.  You may name more than one beneficiary, and
you may change the beneficiary(ies) designated at any time
prior to using up the Annuity Reserve.

IN SUMMARY

The Option 1 retirement allowance:
1. is a reduced benefit
2. is payable to you for life
3. ceases upon your death, but guarantees that if you die

before receiving payments equal to your Annuity Reserve,
the balance of the Annuity Reserve at the time of your
death will be paid to your designated beneficiary(ies)

4. permits you to change your beneficiary(ies) at any time
prior to using up the Annuity Reserve.

OPTION 2 (100% Joint-and-Survivor)

Option 2 is intended for the retiree who wishes to ensure that
after his or her death, a designated beneficiary will continue
to receive a fixed annual lifetime benefit.

Option 2 reduces your Maximum Retirement Allowance,
with the provision that upon your death the same reduced
retirement allowance is continued to your surviving desig-
nated beneficiary for life.

Under Option 2, the retirement allowance is paid to you no
matter how long you live; payments then continue to your
surviving designated beneficiary for as long as he or she
lives.  Because Option 2 guarantees two specific people an
income for life, the life expectancies of the retiree as well as
the beneficiary are taken into consideration. Therefore,
under Option 2, once you designate a beneficiary and the
option is in force, you cannot change your beneficiary desig-
nation.  Even if your designated beneficiary dies before you,
you may not designate another person.  You will continue to
receive the reduced lifetime allowance.

All payments cease upon the death of the retiree, if the des-
ignated beneficiary predeceases him or her.

IN SUMMARY

The Option 2 retirement allowance:
1. is a reduced benefit
2. is payable to you for life
3. guarantees that the same lifetime benefit is payable to

your designated beneficiary, if he or she survives you
4. ceases after the death of both you and your designated

beneficiary
5. does not permit you to change your beneficiary designa-

tion

OPTION 3 (50% Joint-and-Survivor)

Option 3 is also intended for the retiree who wishes to ensure
that after his or her death, a designated beneficiary will con-
tinue to receive a fixed annual lifetime benefit.

Option 3 provides a reduced Maximum Retirement Allow-
ance, with the provision that upon your death one-half of the
reduced retirement allowance is continued to your surviving
designated beneficiary for life. The Option 3 reduction is not
as great as the Option 2 reduction, because the surviving ben-
eficiary receives only one-half of the retiree's allowance.

Because Option 3 guarantees two specific people an income
for life, the life expectancies of the retiree as well as the ben-
eficiary are taken into consideration. Therefore, under
Option 3, once you designate a beneficiary and the option is
in force, you cannot change your beneficiary designation.
Even if your designated beneficiary dies before you, you may
not designate another person.  You will continue to receive
the reduced lifetime allowance.

All payments cease upon the death of the retiree, if the des-
ignated beneficiary predeceases him or her. 

IN SUMMARY

The Option 3 retirement allowance:
1. is a reduced benefit
2. is payable to you for life
3. guarantees that one-half of your retirement allowance is

payable to your designated beneficiary for his or her life
time, if he or she survives you

4. ceases after the death of both you and your designated
beneficiary

5. does not permit you to change your designated benefici-
ary.

OPTION 4 (Lump-Sum Payment)

Option 4 allows you to set aside a specific lump-sum benefit
for your designated beneficiary(ies), which he or she will
receive upon your death.  Your retirement allowance will be
reduced from the Maximum Retirement Allowance.

The lump-sum benefit is usually provided in units of $1,000.
For each $1,000 to be set aside, your Maximum Retirement
Allowance is reduced by an actuarially determined amount
depending on your age at retirement.  The greater the lump-
sum set aside, the greater the reduction from your Maximum
Retirement Allowance.

Your reduced retirement allowance under Option 4 is deter-
mined by subtracting from your Maximum Retirement
Allowance the annual cost of the lump-sum benefit you elect
to provide to your designated beneficiary(ies).
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4. permits you to change your designated beneficiary(ies) at
any time

OPTION 4-2 AND OPTION 4-3 (Pop-Up Joint-and-Survivor)

Option 4-2 and Option 4-3 are known as the "Pop-Up"
options.  Like Option 2 and Option 3, they are intended for
the retiree who wishes to ensure that after his or her death, a
designated beneficiary will continue to receive a fixed annu-
al lifetime benefit. 

Option 4-2 and Option 4-3 provide a reduced Maximum
Retirement Allowance, with the provision that upon your death
either the same reduced retirement allowance (Option 4-2), or
one-half of the reduced retirement allowance (Option 4-3), is
continued to your surviving designated beneficiary for life.

The Pop-Up feature provides that if the designated benefici-
ary dies before the retiree, the retiree's benefit will "pop up"
to the Maximum Retirement Allowance. All payments cease
upon the death of the retiree, if the designated beneficiary pre-
deceases him or her.

Because Option 4-2 and Option 4-3 guarantee two specific
people an income for life, the life expectancies of the retiree
as well as the beneficiary are taken into consideration.
Therefore, under Option 4-2 and Option 4-3, once you desig-
nate a beneficiary and the option is in force you cannot
change your beneficiary designation. 

IN SUMMARY

Both the Option 4-2 and 4-3 retirement allowances:
1. are reduced benefits
2. are payable to you for life
3. guarantee that 100% (Option 4-2) or 50%  (Option 4-3) of

your retirement allowance is payable to  your designated
beneficiary for life, if he or she survives you

4. provide that if your designated beneficiary dies before
you, your retirement allowance will "pop up" to the
Maximum Retirement Allowance

5. cease after the death of both you and your designated
beneficiary

6. do not permit you to change your designated beneficiary

OPTION 5 (Five-Year Certain Option)

Under Option 5, the retiree receives a reduced monthly life-
time benefit.  If the retiree dies within five years from the
date of retirement, the reduced monthly retirement benefit
will continue to be paid to the surviving designated primary

beneficiary for the unexpired balance of the five-year period.
If the designated primary beneficiary predeceases the retiree,
the balance of the payments due for the remainder of the five-
year period is paid in a lump sum to the retiree's contingent
beneficiary.  If none exists, it is paid in a lump sum to the 
estate of the retiree.  

Should a designated primary beneficiary die, after having
started to receive payments, the balance will be paid in a
lump sum to the designated contingent beneficiary.  If none
exists, the lump-sum balance is paid to the estate of the pri-
mary beneficiary.

IN SUMMARY

The Option 5 retirement allowance:
1. is a reduced benefit
2. is payable to you for life
3. pays your beneficiary a reduced monthly benefit, if you

should die within five years from the date of your retire-  
ment. Payments continue until the five-year period is ex-    
pired.

4. allows payments to go to your contingent beneficiary, if
your designated primary beneficiary predeceases you

or
if there is no contingent beneficiary, a lump sum will be    
paid to your estate

5. pays a lump-sum balance to your contingent beneficiary,
if your primary beneficiary begins to collect your retire-
ment benefit and then dies within five years from the date
of your retirement

or
if there is no contingent beneficiary, the lump-sum will be 
paid to the estate of your primary beneficiary

OPTION 6 (Ten-Year Certain Option)

Under Option 6, the retiree receives a reduced monthly life-
time benefit.  If the retiree dies within ten years from the date
of retirement, the reduced monthly retirement benefit will
continue to be paid to the surviving designated primary ben-
eficiary for the unexpired balance of the ten-year period.  If
the designated primary beneficiary predeceases the retiree,
the balance of the payments due for the remainder of the ten-
year period is paid in a lump sum to the retiree's contingent
beneficiary.  If none exists, it is paid in a lump sum to the 
estate of the retiree.  

Should a designated primary beneficiary die, after having
started to receive payments, the balance of the payments due
for the remainder of the ten-year period will be paid in a
lump sum to the designated contingent beneficiary.  If none
exists, the lump-sum balance is paid to the estate of the pri-
mary beneficiary.

IN SUMMARY

The Ten-Year Certain Retirement Allowance:
1. is a reduced benefit

IN SUMMARY

The Option 4 retirement allowance:
1. is a reduced benefit
2. is payable to you for life
3. ceases upon your death, but guarantees that a

lump-sum benefit is payable to your designated
beneficiary(ies)
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2. is payable to you for life
3. pays your beneficiary a reduced monthly benefit, if you

should die within ten years from the date of your retire-  
ment. Payments continue until the ten-year period is ex-    
pired.

4. allows payments to go to your contingent beneficiary, if
your designated primary beneficiary predeceases you

or
if there is no contingent beneficiary, a lump sum will be 
paid to your estate

5. pays a lump-sum balance to your contingent beneficiary
if your primary beneficiary begins to collect your retire-
ment benefit and then dies within ten years from the date
of your retirement

or
if there is no contingent beneficiary, the lump-sum balan-
ce will be paid to the estate of your primary beneficiary

In addition to the options described in this brochure, you
may elect any form of payment that is the actuarial equiva-
lent of your Maximum Retirement Allowance as certified by
the actuary and approved by NYCERS. You are not eligible,
however, to receive one lump-sum payment of the entire
Initial Reserve at retirement.
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Service retirees who are returning to public service within New York City or New York State may be subject to earnings limitations. In 
general, Sections 211 and 212 of the New York State Retirement and Social Security Law (RSSL) govern re-employment by service 
retirees and earnings limitations based on various factors such as the source of income (public, private, or public benefit corporation), a 
retiree’s age, and the issuance of a waiver (RSSL §211 only).
New York State Retirement and Social Security Law §211
This section covers service retirees hired for “hard-to-fill” positions. To be covered under RSSL §211, your prospective employer must obtain 
a waiver, known as a 211 Waiver, from an authorized agency. The Department of Citywide Administrative Services issues 211 Waivers for 
most City agencies. Service retirees must submit a copy of the 211 Waiver to NYCERS. The amount you may earn while employed by your 
former employer* without loss, suspension or reduction of your retirement allowance is the difference between: 

1.	 The maximum pension portion of your retirement allowance (plus cost-of-living adjustments); and
2.	 The salary on which your retirement allowance was based or the maximum salary you currently would be receiving in the 

position from which you last retired if you had not retired, whichever is greater.
* Under Section 211, there are no earnings limitations for retirees who are hired by a different employer. Note: The City of New York is considered 
a single employer. Therefore, if you retired from one City agency and are considering working for a different City agency, it is generally 
considered the same employer under RSSL Section 211. For a list of NYCERS participating employers, visit www.nycers.org/glossary#pe. 

New York State Retirement and Social Security Law §212
Under RSSL §212, if you are under age 65 and return to public service or are elected or appointed to any public office within New York 
City or New York State, you are subject to earnings limitations. In the year 2020 and thereafter, the amount you may earn without loss, 
suspension or reduction of your retirement allowance is $35,000 (subject to change by an act of the NYS Legislature). If your earnings 
exceed $35,000 in a calendar year, your pension will be suspended for the remainder of that calendar year. 
There are no earnings limitations starting in the calendar year in which you turn 65 OR if you work for:

	▪ The private sector
	▪ The Federal government
	▪ A public agency in another state or municipality outside of New York State
	▪ A public agency in New York City or New York State, but only if you retired from the NYC Transit Authority
	▪ A public school in New York City or New York State**

There are no earnings limitations if you return to work at a public benefit corporation (such as NYC Health + Hospitals and the NYC Transit 
Authority, etc.). However, each agency has its own policy about re-employing service retirees so you should contact the agency directly 
for more information. For a full list of public benefit corporations, visit NYCERS’ website at www.nycers.org/glossary#pbc.
You must file Form #353 with NYCERS electing to have the provisions of RSSL §212 apply. If you do not file Form #353, you are 
subject to an earnings limitation of no more than $1,800 per year, including any pension earned. You only need to file Form #353 
once to be covered by the provisions of RSSL §212. If you are returning to public service within New York City or New York State in the 
calendar year in which you turn 65, or after, you must file Form #353 even though you are not subject to earnings limitations.
Pursuant to Civil Service Law §150, if an elected official retires and accepts appointment, is re-elected, or takes a new oath of office to 
the same elective public office from which they retired, they are subject to the earnings limitations in RSSL §212 – even if they are over 
age 65 or have filed Form #353.
Membership in a New York City or New York State Public Retirement System
If you return to City service in a NYCERS-eligible position, you have 90 days from the date of appointment to rejoin NYCERS if you wish 
to become a member again. If you do not rejoin NYCERS within the 90-day period, you will not be eligible to rejoin for the entire period 
of your post-retirement employment, and you will not receive credit for any service rendered after returning.
If you are covered by RSSL §§211 or 212 and join a New York State or New York City public retirement system other than NYCERS, the pension 
portion of your retirement allowance is suspended for the entire period of your membership. Various laws and NYCERS’ rules govern post-retirement 
earnings limitations for disability retirees. This brochure details such limitations. Please refer to the section of this brochure applicable to your tier.
 **Chapter 56 of the Laws of 2022 (Budget Bill: Part HH) (as amended by Part GG of Chapter 55 of the Laws of 2024) amends the RSSL to waive 
§§ 211 & 212 approval and income limitations on retirees as a result of earnings from employment in public schools in the state. This will remain 
in effect from 04/09/2022 and shall expire and be deemed repealed 06/30/2025.

Earning Limitations for 
Service Retirees

May 2024All Tiers
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GENERAL 
NYCERS’ benefit payments (monthly retirement allowances, loans and excess refunds) are subject to Federal taxes, but are exempt from 
New York State and local income taxes if your primary residence is within New York State. If you are not a resident of New York State, you 
should check with your state tax authority to determine the taxability, if any, of the benefit payments you will be receiving from NYCERS.

PENSIONS
Pension payments received from NYCERS are subject to Federal income taxes, but part of it may be excludable. Contributions may be 
tax-free because they were taxed when deducted from your paycheck, so they are not subject to a second taxing. An example could be 
voluntary contributions that Tier 1 and Tier 2 members make to enhance their retirement benefit. An example for Tier 3 and Tier 4 members 
may be the purchase of previous service paid for by payroll deductions or lump sum (other than by rollover from a qualified Deferred 
Compensation Plan). Each year thereafter, NYCERS will send you a 1099R that will include this same information for that specific tax year.

Because the IRS considers your pension payments to be a source of income, you are required to pay Federal taxes. When filing for 
retirement you may choose to automatically have these taxes withheld or to make quarterly payments to avoid a penalty at the end of 
the year. 

Once you are retired, if you choose to change the amount of your withholdings please obtain and submit NYCERS Form #349 (Application 
to Change Federal Income Tax Withholding), which is available on our website, in our Customer Service Center or through our Call Center. 

LOANS AT RETIREMENT
According to IRS regulations, any loan taken at or near retirement must be treated like a retirement distribution and, therefore, is subject 
to Federal taxation. However, the taxable amount may be rolled over to an Individual Retirement Account (IRA) or Employer Plan in order 
to temporarily avoid Federal income tax consequences. The taxable distribution is outlined on the Election of Payment Notice sent to you 
by NYCERS. 

For those who choose not to roll over the taxable amount, NYCERS is required to deduct 20% Federal withholding tax on the taxable 
portion before issuing the check. In addition to being taxable at the member’s normal tax rate, if you have not reached the age of 55 and 
you choose not to roll over the taxable portion, you will also be subject to an IRS early distribution penalty tax of 10% when you file your 
Federal tax return. 

Please note that if you have a prior outstanding loan at retirement on a repayment schedule of five years or less, the balance may also 
be taxable and eligible for you to roll over on your own. Two to three months after your effective date of retirement, you will receive a 
letter from NYCERS advising you of the taxable amount of the prior outstanding loan. This letter will remind you that you may defer your 
Federal tax liability by rolling over the taxable amount to an IRA or Employer Plan. You will have until the due date (including extensions) 
of your tax return for the year in which you retire to roll over the taxable portion of your prior outstanding loan; otherwise, you will have to 
claim it as income on your Federal return.

ROLLOVER
You should retain any records that identify NYCERS as the source of funds that have been rolled over in order to avoid New York State 
income tax on future withdrawals. The distribution rules, restrictions, and tax consequences for the institution you choose may differ. 
NYCERS is a Qualified Pension Plan under §401(a) of the Internal Revenue Code.

Taxation of Payments Received from NYCERS #897 - Page 1
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TIER 1 AND TIER 2 EXCESS AT RETIREMENT
This section is only applicable to Tier 1 and Tier 2 members.
Excess refers to contributions and interest credited to your member account after you have met the minimum required years of service for 
your plan. Excess begins to accumulate January 1st of the year following the year the minimum required years of service for your retirement 
plan has been met. Being able to withdraw your excess does not mean you have met the required amount needed in your account to avoid 
a deficit. All excess refund applications must be received by NYCERS before your retirement date in order to be processed. Refunds may 
be subject to Federal taxation. 

The taxable amount is outlined on the Election of Payment Notice sent to you by NYCERS. You may temporarily avoid the Federal income 
tax consequences by rolling over the taxable portion of the excess into an Individual Retirement Account (IRA) or qualified Employer Plan.  

If you choose not to roll over the taxable amount, NYCERS is required to deduct 20% Federal withholding tax on the taxable portion before 
issuing the check. In addition to being taxable at the member’s normal tax rate, if you have not reached age 55 and you choose not to 
roll over the taxable portion, you will also be subject to an IRS early distribution penalty tax of 10% when you file your Federal tax return.

WHEN YOU RECEIVE PAYMENTS FROM NYCERS, REMEMBER:
•	 NYCERS’ benefit payments are exempt from State and local income taxes if you live in the State of New York
•	 All NYCERS’ benefit payments are subject to Federal taxes 
•	 You may temporarily avoid Federal taxes by rolling over the taxable amount to an IRA or Employer Plan
•	 Keep all records that identify NYCERS as the source of funds that have been rolled over

Taxation of Payments Received from NYCERS #897 - Page 2



www.nycers.org340 Jay Street, Brooklyn, NY
Mezzanine level

30-30 47th Avenue, 10th Floor
Long Island City, NY 11101 (347) 643-3000

Retirement planning is much more than filing your retirement papers and getting a pension check each month. Planning 
includes, among other things, setting up a MyNYCERS account, naming beneficiaries, keeping your own and your benefi-
ciaries’ addresses up-to-date and considering a buy-back of previous City and State service time. 

Another key part of retirement planning is to make sure you are prepared for the health and legal needs you may face. 
Completing these five key documents by age 55, but no later than retirement, will help you have peace of mind. These 
documents can be complicated, so you may want qualified legal and estate planning assistance in preparing them.

       Health Care Proxy:
A Health Care Proxy is a document in which you assign a “Health Care Agent” who has power to make medical decisions 
on your behalf when you are unable to make decisions on your own. 

       Living Will: 
A Living Will is a written statement to ensure that your medical wishes are honored if you are unable to express informed 
consent. It states how you should be cared for in an emergency or if you are otherwise incapacitated.

       Power of Attorney: 
A Power of Attorney appoints a person known as your “agent,” who handles your legal and financial affairs should you 
become incapacitated. Please refer to your State’s Durable Power of Attorney Standard Form. The standard form for New 
York residents is known as the New York State Statutory Short Form Power of Attorney. This form includes a Statutory 
Major Gifts Rider, which contains important powers necessary for making lifetime gifts as well as implementing tax and 
Medicaid planning. 
 

       Last Will & Testament/Living Trust:
A Will provides instructions on the distribution of your assets upon your death and goes through probate in the Surrogate’s 
Court of the County in which you resided. You should review and update your Will every few years, adapting it to changes 
in your family situation, assets or state laws.  

A Living Trust can take the place of or be executed in addition to a Will. A Living Trust bypasses probate, which can be 
costly and time-consuming. It enables your named trustee to carry out your instructions as you have documented in your 
Living Trust if you become incapable of managing your financial, healthcare and legal affairs or upon your death. A Living 
Trust can be important if your assets are in more than one state, you have complex family circumstances or you anticipate 
a challenge to your Will. A Living Trust can also shelter your assets from creditors and provide for special needs of 
disabled heirs.  

       Location of Key Documents, Accounts and Online Accounts:
Keeping a list of all your important papers, accounts and online accounts, including their locations, is important to assist 
your family or agent in the event you become incapacitated or die.  Your list should include the following along with their 
locations: 
     •  Will, power of attorney, health care proxy, trust agreements 
     •  Names and contact information of people to notify if you are incapacitated or pass away
     •  Safe deposit box and key
     •  Combination or key to safe 
     •  Life, health, long-term care, homeowners, car insurance policies
     •  Car ownership papers
     •  Banking and savings accounts
     •  Credit and debit cards
     •  Brokerage accounts
     •  Retirement and deferred compensation/IRA accounts
     •  Employment contracts
     •  Titles and deeds
     •  Notes and mortgages
     •  Tax filings
     •  Stored and loaned items
     •  Your birth certificate
     •  Military discharge papers
     •  Marriage certificates, divorce and separation papers
     •  Spouse and children’s records
     •  Passport
     •  Copies of NYCERS applications (beneficiaries, retirement option)
     •  Social Security Card 
 
The list of your online accounts should include:
     •  Website address of each account 
     •  Name of each account
     •  Your user name and password for each account
     •  All of your email addresses 

The documents listed above can be complicated, so you may want to seek qualified legal and estate planning assistance in 
preparing them.

NYCERS Retirement Planning Resource                                   September  2015 
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Retirement planning is much more than filing your retirement papers and getting a pension check each month. Planning 
includes, among other things, setting up a MyNYCERS account, naming beneficiaries, keeping your own and your benefi-
ciaries’ addresses up-to-date and considering a buy-back of previous City and State service time. 

Another key part of retirement planning is to make sure you are prepared for the health and legal needs you may face. 
Completing these five key documents by age 55, but no later than retirement, will help you have peace of mind. These 
documents can be complicated, so you may want qualified legal and estate planning assistance in preparing them.

       Health Care Proxy:
A Health Care Proxy is a document in which you assign a “Health Care Agent” who has power to make medical decisions 
on your behalf when you are unable to make decisions on your own. 

       Living Will: 
A Living Will is a written statement to ensure that your medical wishes are honored if you are unable to express informed 
consent. It states how you should be cared for in an emergency or if you are otherwise incapacitated.

       Power of Attorney: 
A Power of Attorney appoints a person known as your “agent,” who handles your legal and financial affairs should you 
become incapacitated. Please refer to your State’s Durable Power of Attorney Standard Form. The standard form for New 
York residents is known as the New York State Statutory Short Form Power of Attorney. This form includes a Statutory 
Major Gifts Rider, which contains important powers necessary for making lifetime gifts as well as implementing tax and 
Medicaid planning. 
 

       Last Will & Testament/Living Trust:
A Will provides instructions on the distribution of your assets upon your death and goes through probate in the Surrogate’s 
Court of the County in which you resided. You should review and update your Will every few years, adapting it to changes 
in your family situation, assets or state laws.  

A Living Trust can take the place of or be executed in addition to a Will. A Living Trust bypasses probate, which can be 
costly and time-consuming. It enables your named trustee to carry out your instructions as you have documented in your 
Living Trust if you become incapable of managing your financial, healthcare and legal affairs or upon your death. A Living 
Trust can be important if your assets are in more than one state, you have complex family circumstances or you anticipate 
a challenge to your Will. A Living Trust can also shelter your assets from creditors and provide for special needs of 
disabled heirs.  

       Location of Key Documents, Accounts and Online Accounts:
Keeping a list of all your important papers, accounts and online accounts, including their locations, is important to assist 
your family or agent in the event you become incapacitated or die.  Your list should include the following along with their 
locations: 
     •  Will, power of attorney, health care proxy, trust agreements 
     •  Names and contact information of people to notify if you are incapacitated or pass away
     •  Safe deposit box and key
     •  Combination or key to safe 
     •  Life, health, long-term care, homeowners, car insurance policies
     •  Car ownership papers
     •  Banking and savings accounts
     •  Credit and debit cards
     •  Brokerage accounts
     •  Retirement and deferred compensation/IRA accounts
     •  Employment contracts
     •  Titles and deeds
     •  Notes and mortgages
     •  Tax filings
     •  Stored and loaned items
     •  Your birth certificate
     •  Military discharge papers
     •  Marriage certificates, divorce and separation papers
     •  Spouse and children’s records
     •  Passport
     •  Copies of NYCERS applications (beneficiaries, retirement option)
     •  Social Security Card 
 
The list of your online accounts should include:
     •  Website address of each account 
     •  Name of each account
     •  Your user name and password for each account
     •  All of your email addresses 

The documents listed above can be complicated, so you may want to seek qualified legal and estate planning assistance in 
preparing them.
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*521*

Application for Service Retirement  
Tier 2, 3, 4 and 6 Members

Member Number Last 4 Digits of SSN Home Phone Number Date of Birth [mm/dd/yyyy]

City State

First Name M.I. Last Name

Address Apt. Number

Zip Code

Agency Title

This application is for Tier 2, 3, 4 and 6 members who wish to apply for Service Retirement. Before filing this application with NYCERS, 
you must check with your agency to determine your last day of pay. This application also allows you to elect one of four temporary options 
before you elect a permanent option and thereby make a final decision regarding the way in which your retirement benefit will be paid. If 
you wish to elect a different option, please register for/log in to your MyNYCERS account at www.nycers.org and submit an online Service 
Retirement Application. 

By electing a temporary option, you protect your beneficiary/beneficiaries during the period between your effective retirement date 
and the date NYCERS receives your Final Retirement Option Election (the “Interim Period”). If you die during the Interim Period, the 
beneficiary you name below will receive a continuing benefit after your death. Please carefully read the instructions below and on the 
last page before completing this form. Sign the form and have it notarized on page 4.

You must return all pages of this form even if you intentionally left any of them blank. Do not alter anything on this form, as that will 
render it invalid. NOTE: If the address you provide on this form is different from your address in NYCERS’ system, the new address 
will become your official address in NYCERS’ records. Contact NYCERS’ Call Center at (347) 643-3000 if you have any questions.

No advance (partial) pension payment will be sent to you until NYCERS has acceptable proof of your identity and birthdate on 
file. (See Fact Sheets #709 and #711, available at www.nycers.org, for details.)

Temporary Options
Tier 2 members: If you do not elect a temporary option and you 
die during the Interim Period, you will be deemed to have elected 
Option 1 - Return of Annuity Reserve as your temporary option 
and your membership contributions plus accumulated interest will 
be paid to the beneficiary/beneficiaries NYCERS has on file for 
you. 

Tier 3, 4 and 6 members: If you do not elect a temporary option 
and you die during the Interim Period, you will be deemed to have 
elected the Maximum Retirement Allowance as your temporary 
option and your pension will cease upon your death.

Temporary Option Election
This form allows you to elect either the Maximum Retirement 
Allowance, or one of three temporary options: the 100% Joint-
and-Survivor Option, the Five-Year Certain Option, or the Ten-
Year Certain Option. Please read the descriptions of each option 

then choose only one. You are required to provide information 
about your beneficiary/beneficiaries following the option you have 
elected. Use your beneficiary’s given name (e.g., Mary Smith, not 
Mrs. John Smith).

•	 If you choose the 100% Joint-and-Survivor Option, you may 
designate only one beneficiary. Under this option, NYCERS 
requires proof of birthdate for your beneficiary as well as additional 
valid documentation, such as a marriage certificate(s), for all 
names that your beneficiary has been known by that are different 
from the name on the birthdate evidence you submit.
•	 If you choose the Five- or Ten-Year Certain Option, you may 
designate one primary and one contingent beneficiary.  Birthdate 
evidence for your beneficiary is not required. Tier 2 and 3 members 
may designate their Estate for the Five- or Ten-Year Certain Option 
(see page 3); Tier 4 and 6 members may not.

Sign this form and have it notarized, Page 4

I hereby apply to retire from City service, taking effect on                                              , with my retirement allowance to begin on the 
effective date of my retirement, or on the initial date of payability, whichever is later.

Month/Day/Year

Save time by applying online.
Log in/register at www.nycers.org
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Member Number Last 4 Digits of SSN

If this beneficiary is under the age of 21, you have the option to name a guardian of the property of the minor by checking 
this box and completing Form #137.

Choose only ONE of the following Temporary Options by checking the box:

Maximum Retirement Allowance – I elect to receive the maximum lifetime retirement allowance payable to me. I understand 
that all payments cease upon my death, and that under this option I cannot elect a beneficiary. 

100% Joint-and-Survivor – This temporary option provides your designated beneficiary with a lifetime benefit if you die 
during the Interim Period. The benefit is calculated as if you had elected the 100% Joint-and-Survivor Option as your permanent 
option. The life expectancies of both you and your designated beneficiary are among the factors considered in the calculation of 
this benefit. Under this option, you receive a pension lower than the Maximum Retirement Allowance because the same amount is 
to be paid over two lifetimes. In this case, the benefit payable to your beneficiary for their lifetime would be 100% of the reduced 
pension you would have received during your lifetime. You may not nominate your Estate for this option.

– OR –

Ten-Year Certain (Tier 4 and 6 members may not name their estate for this option) – This temporary option provides that a 
benefit will be paid for 10 years if you die during the Interim Period. The benefit is calculated as if you had elected the Ten-Year 
Certain Option as your permanent option. Unlike a Joint-and-Survivor Option, the benefit payable under the Ten-Year Certain 
Option is not based on life expectancies, but rather on a defined period of time. Under this option, you receive a reduced pension 
(a pension lower than the Maximum Retirement Allowance) because the same amount continues for the remainder of the ten-year 
period upon your death. In this case, the benefit payable to your primary beneficiary is the same reduced pension you would have 
received during your lifetime. Should a primary beneficiary die after receiving payments, the balance will be paid in a lump sum to 
your contingent beneficiary. If none exists, the lump-sum balance is paid to the Estate of the primary beneficiary.

StateCity

First Name 

Full Social Security Number  Date of Birth [mm/dd/yyyy]  Relationship 

M.I. Last Name

Address Apt. Number

Zip Code
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– OR –

Five-Year Certain (Tier 4 and 6 members may not name their estate for this option) – This temporary option provides that a 
benefit will be paid for 5 years if you die during the Interim Period. The benefit is calculated as if you had elected the Five-Year 
Certain Option as your permanent option. Unlike a Joint-and-Survivor Option, the benefit payable under the Five-Year Certain 
Option is not based on life expectancies, but rather on a defined period of time. Under this option, you receive a reduced pension 
(a pension lower than the Maximum Retirement Allowance) because the same amount continues for the remainder of the five-year 
period upon your death. In this case, the benefit payable to your primary beneficiary is the same reduced pension you would have 
received during your lifetime. Should a primary beneficiary die after receiving payments, the balance will be paid in a lump sum to 
your contingent beneficiary. If none exists, the lump-sum balance is paid to the Estate of the primary beneficiary.

– OR –

Sign this form and have it notarized, Page 4
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Member Number Last 4 Digits of SSN

StateCity
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Full Social Security Number  Date of Birth [mm/dd/yyyy]  Relationship 

M.I. Last Name

Address Apt. Number
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If this beneficiary is under the age of 21, you have the option to name a guardian of the property of the minor by checking 
this box and completing Form #137.

Section B - Designation of individuals as beneficiary/beneficiaries to receive the Five- or Ten-Year Certain benefit. 

Permanent Option Election
After your retirement date, NYCERS will send you an option package containing information regarding the amounts payable under the 
Maximum Retirement Allowance and the various options available. The package will include Final Retirement Option Election forms. 
Even if you are satisfied with the temporary option you elect, you will be required, within 60 days of the date on the option letter, to 
make a final election of either the Maximum Retirement Allowance or an option that pays a benefit to your beneficiary/beneficiaries. 
With the Maximum Retirement Allowance, all payments cease at the time of your death. If you elect a joint-and-survivor option, that 
beneficiary’s life expectancy is factored into the calculation. If you fail to elect a final option in the time specified, your benefit will 
be finalized under the temporary option elected. If you do not elect a temporary option and you do not file a final option election, your 
benefit will be finalized under Option 1 - Return of Annuity Reserve (Tier  2 members) or the Maximum Retirement Allowance (Tier 3, 
4 and 6 members).

Section A - Designation of Estate as Primary Beneficiary for Five- or Ten-Year Certain benefit. (Leave Section B blank.)

Note: Only Tier 2, Tier 3 and 22-Year Plan Members may nominate their estate as primary beneficiary.

I am nominating my Estate as my sole beneficiary. I understand that by checking this box, the benefit payable under the Five- or 
Ten-Year Certain Option will be payable to my Estate in a lump sum. In order for this selection to be valid, I may not write in 
any other beneficiary’s name on this form, and I have, in fact, left all other designation of beneficiary sections on this form blank.

NOTE: If space is needed for additional contingent beneficiaries, contact NYCERS’ Call Center at 347-643-3000.
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StateCity

First Name/Estate Name 

Full Social Security Number  Date of Birth [mm/dd/yyyy]  Relationship 

M.I. Last Name

Address Apt. Number

Zip Code

If this beneficiary is under the age of 21, you have the option to name a guardian 
of the property of the minor by checking this box and completing Form #137. %

Share of Benefit

Note: If naming multiple contingent beneficiaries, indicate the share of the benefit you would like each to receive. The combined 
percentage for all contingents named must equal 100%. You may name your Estate as a contingent beneficiary.

Sign this form and have it notarized, Page 4
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Instructions
Complete this form in its entirety, sign it, have it notarized, and send it 
to NYCERS at the mailing address above. Do not alter anything on this 
form, as that will render it invalid. If you wish to file this form in person, 
visit NYCERS’ Walk-in Center on the Mezzanine level of 340 Jay Street 
in downtown Brooklyn. If you have any questions regarding this form, 
or if you wish to elect an option other than those provided on this form 
contact NYCERS Call Center at 347-643-3000. 

Your Retirement Date
Before filing this application with NYCERS, you must check with your 
agency to determine if you are entitled to payment of any terminal leave or 
accumulated annual leave. If you are entitled to be paid on the payroll for 
any leave time due you, the agency will advise you what your last day of 
pay will be. The effective date of retirement requested on this application 
should be the day after the last day you are paid by your agency. NOTE: 
You must file a loan or buyback application before the effective date 
of retirement. 

When to File This Application with NYCERS
Tier 2 members: This application must be filed with NYCERS at least  
30 days, but not more than 90 days prior to the effective date of your 
retirement. You must be in City service on the date this application is filed 
with NYCERS, and you must remain in City service up to the effective 
date of your retirement. (A member carried on an agency payroll on a leave 
of absence without pay is considered to be in City service for retirement 
purposes.)

Tier 3 and 22-Year Plan members eligible for immediate payability of 
a retirement benefit: This application may be filed with NYCERS up to 
the day before the effective date of retirement, but not more than 90 days 
prior to the effective date of retirement. 

Tier 4 and Tier 6 members eligible for immediate payability of a 
retirement benefit: This application may be filed with NYCERS up 
to the day before the effective date of retirement, but not more than 90 
days prior to the effective date of retirement. Participants in the Tier 4 
and Tier 6 Dispatchers 25-Year Plan, EMT 25-Year Plan, Deputy Sheriff 
25-Year Plan, Automotive Service Worker 25-Year/Age 50 Plan, Police 
Communications Technician 25-Year Plan and Special Officers 25-Year 
Plan are subject to different filing requirements. A member in one of these 
special plans must file this application at least 30 days, but not more than 
90 days prior to the effective date of retirement, and must be a participant 
in the special plan on the day before the effective date of retirement.  

Withdrawing an Application or Changing your Retirement Date
You can withdraw or change your retirement date any time prior to the 
effective date of your retirement by logging in to your MyNYCERS 
account and clicking “Service Retirement” in the menu.

Returning to Work
Service retirees who are returning to public service within New York 
City or New York State may be subject to earnings limitations. Please 
see NYCERS’ Brochure #958  available at www.nycers.org for complete 
details on earnings limitations for service retirees.

Signature of Member Date

Member Number Last 4 Digits of SSN

This form must be acknowledged before a Notary Public or Commissioner of Deeds.  

State of                  County of                                  On this         day of                     20           , 
personally appeared before me the above named,                                                               to me 
known, and known to me to be the individual described in and who executed the foregoing instrument, and 
they acknowledged to me that they executed the same, and that the statements contained therein are true.

If you have an official seal, AFFIX IT

Signature of Notary Public or Commissioner of Deeds 
Official Title                                                                       Expiration Date of Commission

1.	
2.	 Taxable income from a job or multiple sources of periodic payments (include spouse’s taxable income if filing jointly): 
                                       (If you (or your spouse) have a job, do not complete Steps 3-7 on this form.) 
3.	 Number of qualifying children under age 17:
4.	 Number of other dependents:
5.	 Other credits: 

$
x $2,000 = $
x $500 = $

Single or Married, filing separately Married, filing jointly or Qualifying widow(er) Head of household

$

Add lines 3 - 5. Total Credits = $

$ 8.  Extra withholding: 7.  Other Deductions:6.  Other income: $ $
(Fields 6-8 are OPTIONAL)

Federal Tax Withholding – For complete instructions, refer to www.irs.gov/forms-pubs/about-form-w-4-p. If you do not complete 
this election, your tax deduction will be defaulted to “Single” with all other fields set to 0 (zero).  
If you do not want to withhold Federal income tax from your pension, skip fields 1 - 8 and place a check in field 9 below.

 9.          Do not withhold Federal income tax from my pension. 

Sign this form and have it notarized, THIS PAGE 
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First Name M.I. Last Name

City State Zip Code

Address Apt. Number

*301*

F301

Application for Loan 
Tier 1 and Tier 2 Members Only

Page 1 of 2

Title Agency

 

This application is for Tier 1 and Tier 2 Members who wish to apply for a loan. In order for NYCERS to process your loan request,
this form must be filled out in its entirety and notarized before submitting it to NYCERS. Before filing for a loan, be sure you
understand the TERMS below and complete the requested information. NOTE: If the address you provide on this form is 
different from your address in our system, the new address will become your official address in our records. Should you have 
any questions regarding this application, please contact our Call Center at 347-643-3000.

TERMS OF LOAN

You should not file this application without first reading all the terms.

>   Loans may be made to Tier 1 and Tier 2 members in City service who have been members of NYCERS continuously for at least 
      three years.

>   Outstanding loans to members cannot exceed 75% of the sum of the amount last posted to the member's Annuity Savings Fund and

     the value of any outstanding loan.

>   No more than two loans may be granted in any 12-month period.

>   Repayment of a loan must be made in equal installments by payroll deductions at a rate of not less than 5% of the member's
     earnable compensation.

>   The balance outstanding on any existing loan is combined with the new cash loan and establishes a new loan.

Please read this information before making your selections on Page 2

Federal tax law provides that where the total outstanding loan is either greater than $50,000, or the term of repayment exceeds five  
years, or if the loan is subsequently not repaid, the loan is subject to a determination as to whether any part of it constitutes a taxable 
distribution. In addition to being taxable at the member's normal tax rate, a member under the age of 59½ will incur an additional 10% 
penalty on such distribution. If a member requests a tax-free principal loan, it will be limited to pre-1987 contributions. Any loan 
based on post-1986 amounts will be at least partially taxed, with a distribution of IRC Section 414(h) pick-up contributions (Federal  
tax-deferred) being fully taxed.

Sign this form and have it notarized, Page 2

Member Number Last 4 Digits of SSN Daytime Phone Number Email Address

 (         )
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 NYCERS USE ONLY F301

Signature of Member Date

My signature below indicates that I understand and agree to the terms governing a NYCERS' loan. My signature also authorizes
NYCERS to release pension loan information to the NYC Deferred Compensation Plan if I apply for a loan from either my 457 or
401k account(s).  

Loan Requested

Maximum Amount    $or

Repayment Schedule

or Tax-Free Principal

Minimum Repay in 
Five-Year Period 

or Number of 
Payments

or Amount per 
Pay Period  $

Withholding Tax 

Do Not Withhold Tax 

or 

Check here if you are in the process of retiring

Select one option only under “Loan Requested,” “Repayment Schedule,” and “Withholding Tax”

Failure to select an option will result in the loan being processed as if a Maximum loan amount had been requested with a Minimum 
repayment amount, and tax withheld on the taxable amount, if any such amount is greater than $200.
Selecting more than one option in any section may result in the loan not being processed.

Attention Prospective Retirees

In order to minimize the taxability of your loan, and to preserve your ability to roll over the taxable amount (after it is determined
during the processing of your retirement), you will need to check the box which states "REPAY IN FIVE-YEAR PERIOD."  
Otherwise, the loan becomes immediately taxable as a loan distribution and cannot be rolled over as a retirement distribution.

Sign this form and have it notarized, THIS PAGE

Member Number Last 4 Digits of SSN 

If you have an official seal, affix it
Signature of Notary Public or
Commissioner of Deeds

Official Title

Expiration Date of Commission

State of  County of     On this    day of  2 0      , personally appeared 

before me the above named,   , to me known, and known to 
me to be the individual described in and who executed the foregoing instrument, and he or she acknowledged to me that he or she 
executed the same, and that the statements contained therein are true.

     This form must be acknowledged before a Notary Public or Commissioner of Deeds

Withhold 10% Tax or 

.
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*241*

Application to Purchase Credit for Service
Rendered Prior to Membership Date in NYCERS

Page 1 of 2

 I am a NYCERS member and would like to purchase credit for previous service for the following period(s):

First Name M.I. Last Name

City State Zip Code

Address Apt. Number

Member Number Last 4 Digits of SSN Home Phone Number Work Phone Number

(       ) (       )

F241NYCERS USE ONLY

From (start date)
 [MM/DD/YYYY]

To (end date) 
[MM/DD/YYYY]

Agency Title

    /           /

    /           /

    /           /

    /           /

    /           /     /           /

    /           /

    /           /

    /           /

    /           /

You may purchase previous service by submitting this application or by applying online at www.nycers.org (a My NYCERS account
and registered PIN are required to apply online; you may also use the online Buy Back Calculator to get an estimate before applying.)
Please do not apply online and also submit a paper application for the same period you are buying back – that will only delay
the processing of your claim. READ THE INSTRUCTIONS AND FACT SHEET BEFORE SUBMITTING THIS FORM. 
YOUR APPLICATION MUST BE FILED BEFORE YOUR RETIREMENT DATE AND BEFORE YOU LEAVE CITY
SERVICE. NOTE: If the address you provide on this form is different from your address in our system, the new address will
become your official address in our records.

NYCERS must verify both your earnings and service history for the period(s) of time you want to
purchase. You must supply all supporting documentation unless the service you are purchasing was with
the agencies listed below within the specified time frame. In most cases NYCERS has adequate pay
records or is able to request them from the following employers to process your buy-back application: 
      • Mayoral Agencies – Starting from February 1986
      • HHC – Starting from 1973 (1983 and 1986 are incomplete)
      • Transit Authority – Starting from 1986 (1987 and 1988 are incomplete for certain titles)
      • Triborough Bridge and Tunnel Authority (TBTA), Department of Education (DOE), CUNY 4-year colleges – Most  
            records can be obtained by NYCERS

If a record of your service history is not reflected in the list above, or if you are buying back service with New York State, YOU 
are responsible for acquiring the information. Please download Form #242 from our website and provide it to the appropriate agency’s
Human Resources Department for completion. 

If you are buying back service with the New York Public Library (NYPL), call 1-800-367-2884 or go to 
http://www.theworknumber.com and follow the “Employee” instructions to obtain employment and income verification. 
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Mail completed form to:
30-30 47th Avenue, 10th Fl
Long Island City, NY 11101

INSTRUCTIONS

NYCERS cannot process your buy-back until all earnings and service history information is received and verified. The following
documentation is required in order to verify both (see examples on the last page):

To verify your earnings:
      • W-2’s, or
      • Detailed Social Security earnings report that includes the employer (not the annual report – it includes no employer
           information), or
      • Computer printout of payroll earnings or payroll earnings report

To verify your service:
      • Roster card, or
      • Employment history provided by your employer

A letter from your employer is not adequate – your agency must provide the roster card or full employment history.

Page 2 of 2

New York City Teachers’ Retirement System

New York City Police Pension Fund

New York City Fire Department Pension  Fund

New York City Board of Education Retirement System

New York State & Local Employees’ Retirement System

New York State & Local Police & Fire Retirement System

New York State Teachers’ Retirement System

TIAA - CREF

More detailed information can be found in NYCERS’ Buy-Back Brochure #901, available on our website at www.nycers.org. If you
have any questions, or if you are unsure of the rules under your plan, please contact our Call Center at (347) 643-3000 before you
submit this application.

F241NYCERS USE ONLY

Member Number Last 4 Digits of SSN 

Signature of Member Date

NOTE: If you have a current membership with another New York City or State retirement system, that membership can only be 
transferred, not purchased. Please contact that system if you wish to transfer the service.

If you have a membership that has been terminated, you may be eligible for Membership/Tier Reinstatement. Please see NYCERS
Brochure #905 and Form #181 before submitting this form to determine if Membership/Tier Reinstatement is more beneficial than
purchasing service.

Your buy-back application must be filed before your retirement date and before you leave City service.

--OR--
I am currently a member of the retirement system checked below [check one box below]

I was previously a member of the retirement system(s) checked below [check all that apply]

If any period you are purchasing is for time when you are or were a member of another retirement system, please complete this section:

If you have an official seal, affix it
Signature of Notary Public or
Commissioner of Deeds

Official Title

Expiration Date of Commission

State of  County of     On this    day of  2 0      , personally appeared 

before me the above named,   , to me known, and known to 
me to be the individual described in and who executed the foregoing instrument, and he or she acknowledged to me that he or she 
executed the same, and that the statements contained therein are true.

       This form must be acknowledged before a Notary Public or Commissioner of Deeds
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Mail completed form to:
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FACT SHEET

What previous service can I purchase? 
Tier 1 members: You are eligible to buy back full- or part-time New York City service rendered in a NYCERS-eligible title prior to 
your NYCERS membership.

All other Tiers: You can buy back full- or part-time public service rendered within New York State prior to your NYCERS 
membership. For the service you want to buy back, you must have been in a position that would have allowed you to join a public
employee retirement system in New York State (regardless of whether you actually joined or not).

All Tiers: Service you MAY NOT buy back includes but is not limited to: 
       1. As a consultant for New York City or State 
       2. As a hearing officer for the Parking Violations Bureau
       3. Work for a private company, the federal government, or any government office outside of New York State
       4. Work for which you were paid by a grant from New York City or State (such as a research foundation)
       5. Service as a member of TIAA-CREF
       6. Work as a DOE Custodial Assistant

   7. MaBSTOA
       8.    As an MTA Hearing Officer

How much does it cost to buy back previous service?
The easiest way to estimate the cost is by using our online Buy Back calculator (registered PIN required). The calculator uses
information taken from your account as well as information you provide. You can try various dates and salary amounts to see how they
affect your estimate. Remember, these are only estimates. The true cost of purchasing previous service can be provided only after
NYCERS has received your application and all necessary documentation.

Tier 1 and 2: The cost is based on your current earnings. You will pay double your full normal deduction for the same period being 
claimed. For example, if you are buying back six months of service, you will have double deductions taken from your current salary for
a six-month period.

Tier 3 and 4: The cost is based on the wages you earned during the period claimed, multiplied by your contribution rate(s), plus 
interest from the date of such service to the date full payment is made at the rate of 5% compounded annually. So, the sooner you apply
and pay for your previous service, the less interest you will have to pay. 

22-Year Plan Members: The cost is 3% of the wages earned during the period you are buying back, plus 5% interest compounded 
annually from the date of such service to the date full payment is made.

Tier 6 Basic and Special Plan Members: The cost is 6% of the wages earned during the period you are buying back, plus 5% interest 
compounded annually from the date of such service to the date full payment is made.

What happens after I apply?
NYCERS will review all documents related to your claim, calculate the costs and send you a cost letter describing your payment
options. This letter is time-sensitive. If you do not respond within the timeframe provided in the letter, payroll deductions for your
buy-back will begin automatically. Refund of monies paid for buy-back is prohibited.

Your buy-back can be processed more quickly if NYCERS has all acceptable documentation of your earnings and 
service. Please review the next page for samples of acceptable documentation.

Fact Sheet

F241

What are my payment options?
You may pay by lump sum, payroll deductions, or a rollover from certain Deferred Compensation Plans or Individual Retirement
Accounts. Details will be included in your cost letter. 

When can I apply?
Buyback applications must be filed before your retirement date and before you leave City service. 
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SAMPLES OF ACCEPTABLE DOCUMENTS

Samples

F241
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Member Number Last 4 Digits of SSN 

First Name M.I. Last Name

*243*

Agency Date Phone Number E-mail

Signature of Official Title

Page 1 of 1

The following is a full record of the salaries and dates of employment of:

In order to process a buy-back application, NYCERS must verify the salary and service history for the period of time the member
wants to purchase. This application is to be completed by the agency the member worked for to provide verification of the member's
salary and service. It is not acceptable without the documentation listed below. If you have any questions, please contact our Call
Center at (347) 643-3000.

while employed in the Department of

Departmental Certificate of Service Rendered by Member
Claiming Service Prior to Membership Date in NYCERS

F242NYCERS USE ONLY

    /        /     /        /

    /        /     /        /

    /        /     /        /

    /        /     /        /

    /        /     /        /

DATES OF EMPLOYMENT
Full-time or 
Part-time

W-2 Gross 
Wages

Number of Hours 
Worked (PT only)

From (start date)
 [MM/DD/YYYY]

To (end date)
 [MM/DD/YYYY]

Title

THIS FORM IS TO BE SUBMITTED BY THE MEMBER’S AGENCY.

PART 1:  THIS SECTION TO BE COMPLETED BY NYCERS OR BY MEMBER:

PART 2:  THIS SECTION TO BE COMPLETED BY AGENCY.
In addition to completing this section of the form, please attach:

• W-2’s or computer printout(s) of payroll earnings or payroll earnings report
• Copy of roster card or employment history 
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*244*

F244NYCERS USE ONLY

Application to Purchase Credit for Military Service                  

Page 1 of  2

First Name M.I. Last Name

City State Zip Code

Address Apt. Number

Signature of Member Date

FROM (start date)
 [MM/DD/YYYY]

TO (end date)
 [MM/DD/YYYY]

BRANCH OF SERVICE

This application is for members who wish to purchase credit for military service previously rendered. There are various laws that allow
you to purchase military service and you are entitled to receive credit under whatever law provides you with the greatest benefit. Each
law has different provisions for granting service, so please be sure to read the eligibility and buy-back requirements in their entirety
before completing this form. Return this form to NYCERS along with your discharge papers (DD214) for review. NOTE: If the 
address you provide on this form is different from your address in our system, the new address will become your official address
in our records.  If you have any questions, please contact NYCERS' Call Center at 347-643-3000. Please read the Military Buyback 
Brochure #902 before completing this form.

I am a member of NYCERS, and hereby apply to purchase credit for military service during the following period(s):

Have you ever received credit for Military Service from any New York State or City retirement system?

Member Number Last 4 Digits of SSN Home Phone Number Work Phone Number

(       ) (       )

/           / 

/           / 

/           / 

/           / 

/           / 

/           / 

/           / 

/           / 

NOTE: Chapter 41 of the Laws of 2016, effective May 31, 2016, removes the location requirement for applying to purchase military 
service credit. If you previously applied and were denied based on the location of your military service, please refile this application.
 

Yes No

If you have an official seal, affix it
Signature of Notary Public or
Commissioner of Deeds

Official Title

Expiration Date of Commission

State of  County of     On this    day of  2 0      , personally appeared 

before me the above named,   , to me known, and known to 
me to be the individual described in and who executed the foregoing instrument, and he or she acknowledged to me that he or she 
executed the same, and that the statements contained therein are true.

     This form must be acknowledged before a Notary Public or Commissioner of Deeds
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Mail completed form to:
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ELIGIBILITY AND COST FOR MILITARY BUY-BACK UNDER FEDERAL AND STATE LAWS

In all cases, military service must have been satisfactorily completed and a discharge under honorable circumstances must have been
granted. A DD214 form is the most common proof of satisfactory military service. Please see Military Buyback Brochure #902 for
details.   

Federal Law under the Uniformed Services Employment and Re-employment Rights Act (USERRA)

Members employed by the City of New York who are activated to military service in one of the military branches of the U.S. armed
forces may apply to receive service credit for the period of time spent on active military duty, not to exceed five years for voluntary 
active duty (not including any time purchased under Article 20 of the RSSL explained further below). No cap on service is applied if
the military service is mandatory, e.g. draft, redeployment.  

Members/employees are required to apply to return to a City position within 14 days after termination of military duty if their military
service lasted between 31 and 180 days.  If their military service lasted more than 180 days, such members are required to apply to
return to a City position within 90 days after termination of military duty. Some agencies allow employees to return for reemployment
in a timeframe greater than what is allowed under USERRA.

There is no time limit for purchasing military service under USERRA. The right to purchase such service does not terminate when
membership terminates.  

In general, members purchasing military service under USERRA are entitled to the rights, benefits and privileges they would have
been entitled to had they never left their City position for military service.  Therefore, the cost to purchase military service is the
equivalent of the contributions required of the member had they never left for military service based on their Tier and retirement plan.
  

Article 20 of the Retirement and Social Security Law (Chapter 548 of the Laws of 2000, amended by Chapter 41 of the Laws
of 2016)

Under Article 20 of the Retirement and Social Security Law (RSSL), members (not retirees or vestees) are eligible to purchase active
duty (not reserves) military service, not to exceed three years of such service, if the member was honorably discharged from the 
military.

No military time will be purchasable unless the member has at least five years of Credited Service in NYCERS (not including any
prior military service) at the time of making application for the purchase.

Time spent in training for active duty that predates employment by New York City or State is not purchasable.

The cost to purchase military service under Article 20 will be:
> the number of years of military service being purchased  times 
> 3% for members who joined NYCERS prior to 4/1/12 or 6% for members who joined NYCERS on or after 4/1/12  times
> the member’s salary earned during the 12-month period prior to the date of application for purchase of military service.

F244

Non-Contributory Service Credit for Members who Performed Active Military Duty on or after 9/11/01 and prior to 1/1/06

Chapter 427 of the Laws of 2014 provides that members who performed active military duty on or after September 11, 2001 and prior
to January 1, 2006 are not required to make member contributions in order to be credited with the military time. Members must submit
this application along with a copy of the DD214 form for any dates within this time period in order to be credited with this service at
no cost. This applies only to military service that was rendered during membership in a New York State or New York City public
retirement system, and does not apply to pre-membership military service.

Page 2 of  2
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R02/21 Page 1 of 2

340 Jay Street, Bklyn, NY
Mezzanine level

30-30 47th Avenue, 10th Fl.
Long Island City, NY 11101

Upload Documents at 
www.mynycers.org

(347) 643-3000
M - F, 8am to 5pmwww.nycers.org

Forms, Brochures,
Fact Sheets at

*332*

Application for Refund of  Excess Contributions 
Tier 1 and 2 Members 

This application is for members who wish to receive a refund of their excess contributions. Please be sure you read and understand the 
instructions and return it to NYCERS. NOTE: If the address you provide on this form is different from your address in NYCERS’ 
system, the new address will become your official address in NYCERS’ records. If you have any questions, please contact NYCERS’ 
Call Center at 347-643-3000.

City State

In Care of (if applicable) 

First Name M.I. Last Name

Member Number Last 4 Digits of SSN Home Phone Number 

Address Apt. Number

Zip Code

Work Phone Number

Tax-free Principal AmountMaximum

I hereby make application for a refund of the excess Accumulated Salary Deductions, and accrued interest on the same, standing to my 
credit in the New York City Employees’ Retirement System. I understand that excess contributions do not begin to accumulate until 
January 1st of the year following the year I complete the minimum required years of service for my retirement plan.

Please Note: Since the law requires members to cancel their contribution rate as a condition of receiving a refund of excess contributions, 
this application will also serve as a request by you to cancel your contribution rate.

Due to Federal Tax laws, after you file this application and NYCERS computes the refund payable to you, NYCERS will send you a 
notice concerning its taxability, and, if applicable, an election form so that you may roll over the refund, if you elect to do so.

If you wish to limit your return of excess contributions to amounts not subject to Federal tax, check the box labeled “Tax-Free 
Principal.” The excess paid to you will be limited to your pre-1987 contributions.

Check ONLY ONE of the Following As Your Excess Amount Request:

Enter An Amount $

Special Notice To Prospective Retirees
If you are in the process of retiring, an option letter may be sent so quickly that the amount of your excess refund and any loan taken at 
retirement may not have been processed and deducted from your Annuity Savings Fund prior to the time that the retirement allowance 
amounts are determined.

If an excess and/or loan is processed after your option letter, the amounts stated in that letter will not be correct. Please contact NYCERS 
immediately if you realize that this has happened in your case. Failure to contact NYCERS will result in an overpayment in your 
retirement allowance, a future downward revision in your benefit, and a requirement that you return any overpayments.

Sign this form and have it notarized, PAGE 2.

– OR – – OR –
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340 Jay Street, Bklyn, NY
Mezzanine level

30-30 47th Avenue, 10th Fl.
Long Island City, NY 11101

Upload Documents at 
www.mynycers.org

(347) 643-3000
M - F, 8am to 5pmwww.nycers.org

Forms, Brochures,
Fact Sheets at

Member Signature Date

This form must be acknowledged before a Notary Public or Commissioner of Deeds.  

State of              County of                                  On this         day of                     20           , personally 
appeared before me the above named,                                                               to me known, and 
known to me to be the individual described in and who executed the foregoing instrument, and he or she 
acknowledged to me that he or she executed the same, and that the statements contained therein are true.

If you have an official seal, AFFIX IT

Signature of Notary Public or Commissioner of Deeds 
Official Title                                                                       Expiration Date of Commission

Mail a check to my mailing address, OR 

Account Number:

Savings

Direct Deposit to the following bank account:

Choose a Payment Method

Checking

Bank Name:

Routing Number:

Account Type:

NYCERS must verify your bank account. Please include ONE of the following documents with your application: 

• Preprinted check (write “VOID”)
• Preprinted deposit slip (write “VOID”)
• The top portion of your bank statement

The following information must be preprinted and clearly visible on the document you are including:

• Your name (must match NYCERS records exactly)
• The checking or savings account number of the account you are using for Direct Deposit

Sign this form and have it notarized, THIS PAGE.

Sample Check

9 Digit Bank 
Routing Number 

Your Account  
Number 

Check 
Number 

Sample Deposit Slip

9 Digit Bank 
Routing Number 

Your Account  
Number 

Note: Your bank may use different 
routing numbers for deposits. If your 
deposit slip has this notation, use this 
routing number for your direct deposit. 

How to find your routing and account numbers:
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F542

Withdrawal of Service Retirement Application

 

Page 1 of 1 

I, the undersigned, employed as 

Signature of Member Date

in the Department of

filed an application for service retirement on  to take effect on 

I hereby WITHDRAW said application for retirement.

First Name M.I. Last Name

Address Apt. Number

City State Zip Code

Sign this form and have it notarized, THIS PAGE

If you have an official seal, affix it
Signature of Notary Public or
Commissioner of Deeds

Official Title

Expiration Date of Commission

State of  County of     On this    day of  2 0      , personally appeared 

before me the above named,   , to me known, and known to 
me to be the individual described in and who executed the foregoing instrument, and he or she acknowledged to me that he or she 
executed the same, and that the statements contained therein are true.

     This form must be acknowledged before a Notary Public or Commissioner of Deeds

Title       

Agency      

Member Number        Last 4 Digits of SSN Home Phone Number Work Phone Number

   (         )    (         )

[MM/DD/YYYY]     

        /        /        
[MM/DD/YYYY]     

       /         /

You may withdraw your Service Retirement Application by filing this form with NYCERS up to the day before your effective date of
retirement. If your request is received on or after your retirement date, it is denied. NOTE: If the address you provide on this form is 
different from your address in our system, the new address will become your official address in our records.

.

in Care of (if applicable)
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First Name M.I. Last Name

City State Zip Code

Address Apt. Number

If you previously filed a Service Retirement Application with NYCERS, you may change your retirement date by filing this form with
NYCERS up to the day before your effective retirement date. If your request is received on or after your retirement date, it is denied.

Note: You cannot change your retirement date if you are already receiving your pension from NYCERS.

I, the undersigned, employed as

in the

filed an application for service retirement with NYCERS on

I requested that the date of  retirement be made effective 

It is now my desire to change or correct the retirement date to

Signature of Member Date

Page 1 of 1

Request to Change or Correct Retirement Date

No advance (partial) pension payment will be sent to you until NYCERS has a copy of your birth certificate on file.

In Care of (if applicable)

Title

Agency

    (          )

Member Number Last 4 Digits of SSN Home Phone Number Work Phone Number

    (          )

[MM/DD/YYYY]

 
    /         /

[MM/DD/YYYY]

 
    /          /

[MM/DD/YYYY]

Send this form to NYCERS, 30-30 47th Avenue, 10th floor, Long Island City, NY 11101, or bring it to NYCERS' Customer Service
Center at 340 Jay Street, Mezzanine Level, Brooklyn, NY. NOTE: If the address you provide on this form is different from your 
address in our system, the new address will become your official address in our records.

If you have an official seal, affix it
Signature of Notary Public or
Commissioner of Deeds

Official Title

Expiration Date of Commission

State of  County of     On this    day of  2 0      , personally appeared 

before me the above named,   , to me known, and known to 
me to be the individual described in and who executed the foregoing instrument, and he or she acknowledged to me that he or she 
executed the same, and that the statements contained therein are true.

       This form must be acknowledged before a Notary Public or Commissioner of Deeds

    /         /
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*290*

F290

Change of Address Form

Page 1 of 1

IN CARE OF (IF APPLICABLE)

Previous Address:

NYCERS USE ONLY

First Name M.I. Last Name

City State Zip Code

Address Apt. Number

City State Zip Code

New Address:
IN CARE OF (IF APPLICABLE)

If you have an official seal, affix it
Signature of Notary Public or
Commissioner of Deeds

Official Title

Expiration Date of Commission

State of  County of     On this    day of  2 0      , personally appeared 

before me the above named,   , to me known, and known to 
me to be the individual described in and who executed the foregoing instrument, and he or she acknowledged to me that he or she 
executed the same, and that the statements contained therein are true.

     This form must be acknowledged before a Notary Public or Commissioner of Deeds

If you are currently receiving monthly payments from NYCERS, check one of the following boxes only.

Continue sending my check to the bank.

Cancel sending my check to the bank.
Please send my check to my new address, as listed above.

Signature of Member Date

This application is for members who wish to change their address that NYCERS has on file. Should you have any questions regarding 
this application, please contact our Call Center at 347-643-3000.

Member Number    OR    Pension Number Last 4 Digits of SSN Phone Number

(        )

OR
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Page 1 of 2

*380*

F380

If payments are transferred in error by NYCERS, the bank will return such payments to NYCERS as authorized by the depositor. The bank also agrees to apply the same
procedures described in 31 CFR 210 to such transfers, and agrees to reimburse NYCERS to the same extent as Federal agencies are reimbursed under 31 CFR 210.

Authorization for Electronic Fund Transfer (EFT) of Monthly
Retirement Allowance
Complete this form if you wish to have your NYCERS check automatically deposited into your bank (checking or savings) account by
Electronic Fund Transfer (EFT). Be sure to read the instructions on the back of this form before submitting it to NYCERS. NOTE: If 
the address you provide on this form is different from your address in our system, the new address will become your official
address in our records. Should you have any questions, please contact our Call Center at 347-643-3000.

(        )
Member Number    OR Pension Number Last 4 Digits of SSN Daytime Phone

First Name M.I. Last Name

Address Apt. Number

Bank Name Phone Number

Account Number Bank Routing Number

City State Zip Code

Branch Address

City State Zip Code

Signature of Member Date

BANKING INFORMATION (please print):

If you have an official seal, affix it
Signature of Notary Public or
Commissioner of Deeds

Official Title

Expiration Date of Commission

State of  County of     On this    day of  2 0      , personally appeared 

before me the above named,   , to me known, and known to 
me to be the individual described in and who executed the foregoing instrument, and he or she acknowledged to me that he or she 
executed the same, and that the statements contained therein are true.

       This form must be acknowledged before a Notary Public or Commissioner of Deeds

Provide the banking information below and attach a preprinted personal check or deposit slip or a copy of your checking or
savings account bank statement. Your name must appear on the preprinted check or bank document and it must match the
name in NYCERS' records exactly in order for us to process this request.
I wish to deposit my monthly retirement allowance in my                                                     account. I have read and understand the 
conditions on page 2 of this form and hereby authorize NYCERS to send my monthly retirement allowance via EFT.

Checking or Savings
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Page 2 of 2

Filling out this form and submitting it to NYCERS authorizes:

1. The Office of the Comptroller of the City of New York, on behalf of the New York City Employees' Retirement
    System (NYCERS) to send my monthly retirement allowance via Electronic Fund Transfer (EFT) to the bank* designated on this
    form for deposit in my account.
2. My bank:    (a) to receive my monthly retirement allowance via EFT for deposit in my account AND
                       (b) to deduct from my designated account or deposits in my name at this bank all amounts transferred in error by 
                             NYCERS or any amounts sent after my death and to reimburse NYCERS to the extent of such deductions, applying  
                             the same procedures described in 31 CFR 210 to such transfers in error and reimbursing NYCERS to the same 

  extent as Federal agencies are reimbursed under 31 CFR 210. 
3. My heirs, my estate and designated beneficiaries of my monthly retirement allowance, respectively, to reimburse NYCERS for any
   amount deposited in error after my death, in event that my account is closed or contains an insufficient balance to reimburse 
   NYCERS.
  
This EFT authorization will remain in effect until I have given written notice to NYCERS canceling the EFT.

* The bank you name must be a member of the Automated Clearing House in order for your funds to be deposited electronically.

HOW EFT WORKS:
1. Your net retirement allowance is automatically
    credited to your bank account on the last day of each 
    month providing it's a business day; if the last day is 
    a weekend or holiday, the funds are deposited on the 
    next business day. 
2. Your monthly net retirement allowance will appear
    on your bank statement.
3. A quarterly statement, issued by the Office of the
    Comptroller, will be mailed to your home address.
    It will reflect details of your monthly retirement
    allowance, including deductions for union dues,
    health insurance and federal income tax withheld
    during the three-month period.

Your monthly retirement allowance can be deposited in
either your checking or savings account - NOT split
between both. 

•  Provide your personal and banking information on
    page 1. 
•  Attach a preprinted personal check
   (name must appear on check) or preprinted
   savings deposit slip to this page. If your bank
   no longer provides personal checks or preprinted
   savings deposit slips, attach a copy of the top
   portion of your Checking or Savings Account
   Bank Statement.
•  If submitting a preprinted check or deposit slip 
   write VOID (in large letters) across the face, as
   indicated in the sample.
•  Do NOT sign the check that you are attaching to
   this page.
•  The name on your bank account must match exactly
    your name in NYCERS' records. 

TO AUTHORIZE EFT:

 

Note: It may take up to 45 days from receipt of this form for the account to be processed for EFT.
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Member Number Last 4 Digits of SSN Date of Birth  [MM/DD/YYYY]

First Name M.I. Last Name

City State Zip Code

Address Apt. Number

*137*

F137

Designation of Guardian 
When Designating a Minor as Beneficiary

Page 1 of 2 

Guardian Information:

Address Apt. Number

City State Zip Code

Minor's First Name M.I. Minor's Last Name

       By Designating a guardian under the Uniform Transfer to Minor’s Act for a minor beneficiary on this form, you eliminate
the need for formal guardianship proceedings upon your death.

This form may be used in conjunction with any of NYCERS’ Designation of Beneficiary Forms (such as form 131,133,134)

Member Information:

I, the undersigned member of NYCERS, hereby designate

First Name M.I. Last Name

as Guardian, for the below named Minor, under the Uniform Transfer to Minor’s Act on the Designation of
Beneficiary form filed with NYCERS.

If additional space is needed, continue on the next page

Sign this form and have it notarized, Page 2

/                  / 

NOTE: If the address you provide on this form is different from your address in our system, the new address will become your
official address in our records.
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Signature of Member Date

Page 2 of 2

Address Apt. Number

City State Zip Code

Minor's First Name M.I. Minor's Last Name

F137

If you have an official seal, affix it
Signature of Notary Public or
Commissioner of Deeds

Official Title

Expiration Date of Commission

State of  County of     On this    day of  2 0      , personally appeared 

before me the above named,   , to me known, and known to 
me to be the individual described in and who executed the foregoing instrument, and he or she acknowledged to me that he or she 
executed the same, and that the statements contained therein are true.

    This form must be acknowledged before a Notary Public or Commissioner of Deeds

as Guardian, for the below named Minor, under the Uniform Transfer to Minor’s Act on the Designation of
Beneficiary form filed with NYCERS.

First Name M.I. Last Name

I further designate

 

Sign this form and have it notarized, THIS PAGE

Member Number Last 4 Digits of SSN 

Guardian Information:
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> If you need assistance completing this form please contact NYCERS at 347-643-3000.

> Complete the Designation of Guardian form in ink or type. Except for signature, please print all items.

> At the top of the form, print your Membership #, last 4 digits of Social Security #, Date of Birth, name and
complete address.

> You may designate a different guardian for each minor named as your beneficiary. Be sure to indicate the full
names of the minor and the corresponding guardian.

> Be sure to sign the form, in the space provided for Signature of Member, in the presence of a Notary Public or
Commissioner of Deeds.

> Page 2 of this form must be acknowledged before a Notary Public or Commissioner of Deeds.

> Do Not make erasures, use white-out or cross-out any typed or printed information on this form, inasmuch as it
renders the form invalid.

> You may not name a Trustee or your estate as guardian.

> You must return all pages of this form even if you have intentionally left portions blank. You do not have to return
the Instruction Page if you received or downloaded it as a stand alone page.

INSTRUCTIONS FOR COMPLETING THIS FORM

Instruction page

Sign this form and have it notarized, Page 2

The guardian(s) you designate will be required to set up a specific bank account (a Uniform Transfer to Minor’s Act
account, or UTMA account) in order to obtain the benefit, which will be paid only by Electronic Fund Transfer (EFT).

>
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First Name M.I. Last Name

City State Zip Code

Address Apt. Number

*501*

F501

Designation of Beneficiary(ies) 
Post-Retirement Lump-Sum Death Benefit

Page 1 of  2

 

This application is for those who wish to nominate a beneficiary(ies) to receive a post-retirement lump-sum death benefit. If the designated Primary
Beneficiary(ies) predeceases you, the lump-sum payment will be paid to your designated Contingent Beneficiary(ies). If none exists, the lump-sum
benefit will be paid to your estate. NOTE: If the address you provide on this form is different from your address in our system, the new address 
will become your official address in our records. If you have any questions, contact our Call Center at 347-643-3000.

I understand that at the time of my death after retirement, the lump-sum death benefit will be paid to my surviving designated Primary
Beneficiary(ies). If the designated Primary Beneficiary(ies) predeceases me, the lump-sum death benefit will be paid to my designated Contingent
Beneficiary(ies). If none exists, the lump-sum death benefit will be paid to my estate.

I, the undersigned, nominate as my beneficiary(ies) for the lump-sum death benefit payable on my death after retirement:

in Care of (if applicable)

First Name M.I. Last Name

Address Apt. Number

City State Zip Code

Percentage %If this beneficiary is a minor, check here and complete the 
guardian information on Form 137

P
ri

m
ar

y 
B

en
ef

ic
ia

ry

First Name M.I. Last Name

Address Apt. Number

City State Zip Code

Percentage %If this beneficiary is a minor, check here and complete the 
guardian information on Form 137

Full Social Security Number  Date of Birth  [MM/DD/YYYY] Relationship

P
ri

m
ar

y 
B

en
ef

ic
ia

ry

Full Social Security Number  Date of Birth  [MM/DD/YYYY] Relationship

/                  / 

/                  / 

Member Number    OR    Pension Number Last 4 Digits of SSN Phone Number

(        )
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Page 2 of  2

                   

F501NYCERS USE ONLY

Sign this form and have it notarized, THIS PAGE

Signature of Member Date

If you have an official seal, affix it
Signature of Notary Public or
Commissioner of Deeds

Official Title

Expiration Date of Commission

State of  County of     On this    day of  2 0      , personally appeared 

before me the above named,   , to me known, and known to 
me to be the individual described in and who executed the foregoing instrument, and he or she acknowledged to me that he or she 
executed the same, and that the statements contained therein are true.

       This form must be acknowledged before a Notary Public or Commissioner of Deeds

If the foregoing Primary beneficiary(ies) should predecease me, I hereby nominate the following as Contingent beneficiary(ies) for 
the above Post-Retirement Lump-Sum Death Benefit.

Should I survive all designated beneficiaries, the post-retirement lump-sum death benefit shall be paid to my Estate or to such other
beneficiary or beneficiaries as I shall hereafter nominate by filing another designation of beneficiary form with NYCERS.

(Witnesses necessary only if mark is 
used for signature)

Witnessed by (1):

Witnessed by (2):

I am nominating my Estate as my beneficiary for my post-retirement lump-sum death benefit. I understand that in order
for this selection to be valid I may not write in any other beneficiary's name on this form, and I have, in fact, left all other
designation of beneficiary sections on this form blank.

First Name M.I. Last Name

Address Apt. Number

City State Zip Code

Percentage %If this beneficiary is a minor, check here and complete the 
guardian information on Form 137

Full Social Security Number  Date of Birth  [MM/DD/YYYY] Relationship

C
on

ti
ng

en
t 

B
en

ef
ic

ia
ry

/                  / 

Member Number   OR Pension Number Last 4 Digits of SSN
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